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Trust Attendance Lead Officer
Person Specification
	
	Assessed By

	No
	Categories
	Essential/Desirable
	App Form
	Interview

	Qualifications

	1
	English and Maths at Level 2 or equivalent 
	E
	*
	*

	2
	Evidence of continuing professional development in current role
	E
	*
	*

	Experience

	3
	Experience of leading attendance in a school setting
	E
	*
	*

	4
	Proven impact of improving attendance in a school setting
	E
	*
	*

	5
	Strong understanding of statutory guidance, register management and legal routes.
	E
	*
	*

	6
	Evidence of tracking and analysing attendance in a school setting
	E
	*
	*

	7
	Evidence of successfully implementing attendance interventions and securing positive outcomes
	E
	*
	*

	8
	Experience of working with families to improve attendance and educational outcomes
	E
	*
	*

	9
	Evidence of working with young people on a 1:1 basis to improve attendance
	E
	*
	*

	10
	Proven experience of effective collaborative/partnership working
	E
	*
	*

	Abilities, Skills and Knowledge

	11
	Ability to analyse attendance data and translate into action
	E
	*
	*

	12
	Deep understanding of relationships between attendance, behaviour and pupil outcomes
	E
	*
	*

	13
	Ability to operate at senior level of the Trust.
	E
	*
	*



	14.
	The ability to develop and maintain positive professional relationships with all stakeholders.
	E
	*
	*

	15.
	The ability to write concise and accessible reports for a range of audiences.
	E
	*
	*

	16
	Awareness of child protection and safeguarding procedures
	E
	*
	*

	Personal qualities

	17
	Credible, authentic and values-driven 
	E
	*
	*

	18
	Resilient and calm under pressure
	E
	*
	*

	19
	Ability to encourage, enthuse and empower others
	E
	*
	*

	20
	Solution focused
	E
	*
	*

	21
	Committed to self-development and developing others
	E
	*
	*

	22
	A strong commitment to supporting, understanding and promoting safeguarding, equality and diversity
	E
	*
	*

	23
	Current driving license and willing to travel
	E
	*
	*



