
Head of Geography 

Part Time (0.54 FTE)

1 Year Fixed Term

September start

SCHOOLS GUIDE
2025

INDEPENDENT SECONDARY
SCHOOL OF THE YEAR

NORTH EAST



Welcome to Durham High School
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Thank you for considering Durham High School for
the next stage of your career in education. Ours is a
community where ambition thrives, talents shine,
and lifelong friendships are formed. 

Following on from our accolade of Sunday Times
Independent Secondary School of the Year 2025,
we were delighted to be named the top performing
Independent School in County Durham 2026 – a
reflection of the outstanding education and care we
offer.  

Up until several years ago, boys attended Durham
High School for their Pre-Prep and Prep education
before moving onto different schools. As part of our
school’s journey towards co-education boys were
welcomed back into our Pre-Prep and prep
Department in September 2025 and will join Year 7
to Sixth Form in September 2026. 

While the structure of our school evolves, our
foundation remains the same. Academic
excellence, personal development, and our
Christian ethos continue to guide all that we do.
Our aim is to nurture each pupil’s potential and to
foster a lifelong love of learning.

In a beautiful woodland setting with excellent
facilities and a dedicated team of teachers and
support staff, Durham High School is a place where
pupils grow in both confidence and character. Mrs Michelle Hill

Headmistress

Our strategic partnership with Galaxy Global
Education brings new and exciting opportunities for
growth and international collaboration.

If you have the skills, experience, and passion for
this role, we warmly invite you to apply. We look
forward to hearing from you.



About Durham High School
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Our heritage

The school was founded in 1884 by the Church
Schools’ Company and in 1910 the school’s
governing body took over and formed an
independent school for girls aged 3-18. From
September 2025 we are proud to be a
coeducational school. 

During the 1960s, Durham High School moved to
our current site, its first purpose-built premises on
the edge of the city adjacent to the new Durham
University colleges. 
 
Our Aims:

To create a friendly, caring community based on
Christian principles where every individual is
valued;

To develop the potential of every pupil in all
areas of their life;

To encourage academic excellence and a life-
long love of learning.

We are keen to widen access as much as possible,
with means-tested bursaries, and academic
scholarships, to enable as many pupils as possible
to attend the school from a wide area. 

Our location

Durham High School is ideally located in the heart
of Durham City in the North East of England, with
excellent transport links. 

The school is just a few miles from Durham train
station, providing direct rail connections to
Newcastle, Edinburgh, and London. It is also easily
accessible via the A1(M) motorway, connecting to 
major road networks across the region. 

Newcastle International Airport is c.30 minutes
away, offering domestic and international flights.



Benefits of working at Durham High School
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•  Up to 50% staff fee remission scheme for staff
children from Reception to Sixth Form.

• Employee assistance programme (Education
Support). 

• Blue Light reward card.

• Access to in school counsellor

• Free onsite parking.

The successful applicant will benefit from:

• Being part of a fantastically vibrant and supportive
community with the most amazing and enthusiastic
pupils. 

• Super facilities and small class sizes

• Royal London defined contribution pension scheme. 

• Staff Laptop

• Lunch provided each day during term time



The Department
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We are seeking an outstanding Part-Time Head of
Geography to lead and develop our Geography
department. This is an exciting opportunity for an
experienced and passionate educator to provide
strategic leadership, shape a forward-thinking
curriculum, and support the highest standards of
teaching and learning across the whole school.

Geography is a vital subject in today’s rapidly changing
world. Through the study of both human and physical
environments, students develop a deeper understanding
of global challenges such as climate change,
sustainability, migration, urbanisation and resource
management. 

Geography equips young people with the analytical,
decision-making and fieldwork skills needed to interpret
an increasingly complex world, while also fostering
curiosity, empathy and an awareness of their role as
global citizens.

This role is ideal for a motivated professional looking to
combine leadership responsibility with a flexible working
pattern.

Facilities and resources include:

A wide range of fieldwork equipment 
Access to a bank of 20 laptops, in addition to
pupils’ own devices 
A Kerboodle subscription, providing access to
the Geog.123 series and AQA GCSE resources 
Subscriptions to GeoActive, GeoFile, Pumpkin
Interactive videos and Digimap 
Textbook sets for every year group for
classroom use 

Fieldwork is a central part of the Geography
curriculum and we run trips for every year group. We
make full use of the outstanding landscapes and
urban environments of the North East coastline,
Durham, Teesdale and the Lake District National
Park. Both GCSE and A Level courses include an
overnight residential experience.

In addition, the department is excited to be taking
an overseas trip to Iceland during the October half
term, further enriching the opportunities available to
our students and staff.



Job Description
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Remuneration: DH1-9 Salary Scale (£31,706.17 -
£45,388.40) plus Responsibility allowance R4
(£1442) and a 3-lesson remission from the
teaching timetable.

Accountable: to the Senior Deputy Headmistress

Key Responsibilities:

1.Policy / Strategic direction and development

Contribute to whole school policy-making and
strategic planning as required by the Headmistress.

Create a forward-looking and ambitious
development plan for the Department in line
with the school’s strategic objectives and maintain
a department handbook.

Take the lead in ensuring that school policies and
strategies are embedded in schemes of work and
departmental plans.

Contribute to the whole school Self Evaluation
process

Contribute to shared best practice via Head of
Department meetings

Contribute to Local Advisory Board Education
committee when required

As part of the annual review process, agree an
annual department Teaching and Learning target,
which is referred to throughout the year.

2.Leadership and management of others

Lead and manage the department and motivate
your staff to ensure that they have clear
expectations of their roles, and that high
performance standards are achieved and
maintained.

Manage the daily running of the department,
staffing requirements and departmental timetables,
delegating as appropriate, to ensure the
department's efficiency and to afford other
colleagues' good internal professional development
opportunities.

In conjunction with the Headmistress, be
responsible for appointing new colleagues to the
Geography Department.

Induct new colleagues and ensure they have access
to schemes, policies and the departmental
handbook.

Appraise each colleague annually, to include at
least one formal lesson observation per colleague 

Carry out work scrutiny, learning walks and pupil
voice, as outlined in the Quality Assurance
document

Ensure that all colleagues are giving high quality
feedback in-line with the School and Departmental
marking and assessment policies.

Job Description



Job Description
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Key Responsibilities Continued:

2.Leadership and management of others continued

Offer support for any colleague who is
underperforming or who is struggling with any aspect
of their Geography teaching role 

To quality assure reporting and grade sheets process
relating to Geography.

Responsibility for Geography staff development,
ensuring that appropriate in-service training is
undertaken to ensure continuous improvement within
the department.

Chair departmental meetings to ensure that they are
used effectively to review performance and that
actions are recorded and implemented.

Attend Head of Department meetings and other
meetings as required as a middle leader.

Liaise with parents as appropriate

Act as a mentor for ECTs, as necessary.

3.Administration

Produce and update an annual Department
Handbook (OneDrive) which contains: 

All Schemes of Work 
An updated annual Department Development
Plan 
An external examination analysis of the
previous year’s examination results 
All department policies

In addition:

Keep up to date with ISI regulations and prepare
documentation for inspection
To complete paperwork relating to annual review
To complete exam entries and any paperwork
relating to external examinations.
To prepare examination papers for all year groups
for mock examinations and internal examination
week, meeting the access arrangements of
identified pupils
To complete paperwork and meet with colleagues in
your department who have been absent for whom
you have line management responsibilities

Job Description- Continued



Job Description
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Key Responsibilities Continued:

4.Teaching and learning

Lead the teaching of Geography across the age
range 7-18, including GCSE and A Level.

Inspire and promote excellent attainment in
Geography through promoting high standards of
teaching and learning.

Exemplify in your own practice, the skills of
teaching and learning typified by lead professionals
and ensure that good practice is shared throughout
the department.

Ensure the curriculum is appropriate to the needs
and abilities of each group, and of the individuals
within the group, and that expectations are
realistically high.

Ensure that schemes of work are used, reviewed
and modified to enable the maintenance and
development of high standards of teaching and
learning.

Monitor pupils’ work and the classroom practice of
those in the department to ensure high standards
are maintained.

Ensure that within the department individual pupil
progress is regularly assessed, recorded and
reported and used to inform future teaching and
setting, and that pupil progress is tracked using
appropriate department and whole school data.

Be responsible for coordinating and evaluating
departmental interventions to maximise progress.

Advise parents where there is cause for concern
about the progress of an individual.

Keep up to date with developments in Geography
teaching and education in general to ensure that
best practice is adopted within the department.

Prepare pupils for university applications, including
Oxbridge, as required and to complete high quality
UCAS subject references.

Attend school on the days when public examination
results are published in order to provide guidance
for students and professional advice for colleagues.

Have a good working knowledge of performance
data mechanisms (GL Assessments) in order to
carry out effective pupil tracking and retrospective
examination performance. 

Appreciate the Christian ethos of Durham High
School and promote its values through the work of
the Geography department.

Job Description- Continued
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Key Responsibilities Continued:

5.Co-curricular

Instigate, promote and deliver the Geography co-
curricular programme, in keeping with that expected
at a leading independent school, confirming and
building on the school’s reputation for excellence,
and providing for the range of abilities. 

Develop and lead enrichment activities, including a
programme of Field trips, visits, workshops.

To develop and lead Geography master classes for
outreach. 

Enter pupils for competitions and external events. 

To lead on the arrangements for the Geography
Department transition lessons for ‘Into Year 7
Evening.’

6.Marketing and external links, including public
occasions

Actively promote the department within the school
community to encourage pupils’ interest in the
subject area.

Liaise with the Director of Marketing to highlight
and promote all events within the Geography
Department.

Lead the department on Open Days and Sixth Form
Open Evening to provide engaging activities and
stimulating classroom environment for the positive
promotion and marketing of the school.

Contribute to the positive promotion and marketing
of the school and in the local and wider community.

7.Communicate with parents

Write reports and grade sheets according to the
school’s assessment calendar.

Ensure reports include specific targets and
strategies for pupil’s development.

Attend Parents’ Meetings. 

Communicate clearly and promptly (following the
communication protocol) with parents if requested. 

8.Understand the importance of safeguarding

In line with our commitment to safeguarding, all
members of staff have a duty of care towards
Durham High School pupils and are expected to
report any such concerns to the Designated
Safeguarding Lead.

Complete weekly break time and lunchtime duties
as per the rota and Homework Club duties as
allocated. 

Job Description- Continued
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Person Specification

Skills

Leadership skills: the ability to lead and manage people to work towards a common goal - Essential

Decision making skills: the ability to solve problems and make decisions - Essential

Teamwork: the ability to work collaboratively with others - Essential

Communication skills: the ability to make points clearly and understand the views of others - Essential

 
Self-management skills: the ability to plan time effectively and organise oneself well - Essential

Knowledge Base

Excellent subject knowledge and understanding - Essential

Excellent professional knowledge and understanding - Essential

Understanding of national and examination curricular requirements of Geography - Essential

Up to date with professional developments in Geography and other aspects of education - Essential

Experience of creating and delivering engaging and challenging programmes of study  - Essential

Awareness of health and safety requirements relevant to the job - Essential

Person Specification
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Qualifications

Qualified teacher status - Essential

Good honours degree in Geography or related subject- Essential

Masters Degree - Desirable

Experience

Experience as a Geography subject teacher covering KS3-5 -Essential

Experience of teaching A level and GCSE in Geography- Essential

Experience of leading Geography Field trips including residentials - Essential

Experience of organising or participating in extra-curricular activities - Essential

Experience of participating in or leading a whole school initiative - Desirable

Experience of leading a whole School event linked to the department - Desirable

Attitude/ approach

Ability to enthuse children and adults - Essential

Possess a positive attitude and approach to change and development - Essential

Enjoy rising to the challenges inherent in a school environment - Essential

Good Sense of Humour - Desirable

Ability to consistently provide a high quality, welcoming and supportive learning experience for all pupils-

Essential

Person Specification - Continued
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Please complete the application form, available on
the School’s website, and submit as a pdf
document, with a covering letter of no more than
two sides of A4 (pdf), outlining your reasons for
applying and why you will be a good fit for our
school community. 

Applications should be addressed for the attention
of the Headmistress and sent by email to:
headmistress@durhamhighschool.com. 
 
Closing date for applications: 
Monday 15 June, 9am
 
Interviews will be held: 
Week commencing 15 June 2026

Safeguarding and Safer recruitment

Durham High School is committed to safeguarding
and promoting the welfare of children. The
successful applicant will be subject to an enhanced
DBS disclosure and Prohibition from teaching and
management check

In addition, as part of the shortlisting process,
Durham High School will carry out an online search
on the shortlisted candidates as part of its due
diligence, as per the governments ‘Keeping
Children Safe in Education ’ document (September
2025) 

Equal Opportunities

The School is committed to the principles of equal
opportunity, diversity and inclusion. We are
committed to attracting and retaining the very best
staff and ensuring that our staff body reflects the
diversity of our students and local community. 
 

How to Apply



Contact Information

Phone

Website

Social Media

Address
0191 384 3226

www.durhamhighschool.com

@durhamhighsch

Durham High School,

Farewell Hall, South Road,

Durham, DH1 3TB

Durham Education Limited is

part of The Galaxy Global

Education Group and is

registered in England,

Company No. 15934079
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