Many Minds One Heart

Northfield School
& Sports College

Job Title: Cleaner

Job Description

Responsible To:  Director of Business & Finance via Facilities Manager
Grade: C (point 3)

KEY PURPOSE OF THE JOB

Working to set procedures and guidelines under the direct instruction of the Facilities
Manager, to ensure that designated areas of the school are kept clean, hygienic and safe to
create a suitable environment for staff and pupils.

MAIN ACTIVITIES

RESPONSIBILITIES:

e Wiping down surfaces to the required standards
Vacuuming carpeted areas to the required standards
Dusting surfaces to the required standards
Sweeping hard surfaces to the required standards
Emptying bins to the required standards
Cleaning toilets, basins and sinks to the required standards
Mop and bucket floor areas, and buff floors
Use of step ladders to clean up to a height of 11 feet

MATERIALS/SUPPLIES:
o Notify supervisor where stocks are low
o Ensure correct materials are used, awareness of COSHH as it applies to schools

HEALTH & SAFETY:
o Follow agreed risk assessment when moving furniture etc to clean
o Ensuring cleaning materials are safely stored, and are not accessible to children
o Ensuring that cleaning materials are kept in safe and appropriate containers (i.e.
clearly labelled)
o Alerting appropriate staff of potential Health & Safety risks encountered during
duties (e.g. trailing wires, worn carpet etc.)




OTHER:
e Participate in training and other learning activities as required
e Show a duty of care and take appropriate action to comply with Health & Safety
requirements at all times
e Demonstrate and promote commitment to Equal Opportunities and to the
elimination of behaviour and practices that could be discriminatory

SCHOOL ORGANISATIONAL OBJECTIVES
The Post holder will contribute to the school’s objectives in service delivery by:

Enactment of Health and Safety requirements and initiatives as directed.

Ensuring compliance with Data Protection legislation.

At all times operating within the school’s Equal Opportunities framework.
Commitment and contribution to improving standards for pupils and school
improvement as a whole.

Ensuring the safeguarding of all pupils.

o Demonstrating consistently high standards of personal and professional conduct.

o Participate in training and other learning activities and performance development as
required.

CONDITIONS OF SERVICE

Governed by the National Joint APT&C Conditions, supplemented by local conditions as
agreed by the governors.

SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN AND YOUNG PEOPLE

e Todemonstrate a commitment to safeguarding and promoting the welfare of
children and young people, staff and volunteers.

e Todemonstrate a thorough understanding of safeguarding and safer recruitment
policies and procedures, and their application within an educational
setting/environment in accordance with the current DfE statutory guidance for
Keeping children safe in education.

SPECIAL CONDITIONS OF SERVICE

Because of the nature of the post, candidates are not entitled to withhold information
regarding convictions by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions)
Order 1975 as amended.

The school is committed to safer recruitment practice and pre-employment checks will be
undertaken before any appointment is confirmed. This post is subject to an enhanced
disclosure and barring service check.




