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Application Form


Thank you for your interest in working at Durham Sixth Form Centre.
This is an exciting time to join our school; we are an oversubscribed post-16 institution; our results are signiﬁcantly above National Averages; we are expanding our premises; we have gained external recognition and national awards for our work.
We know that the very best way to provide outstanding education is to ensure our staff are outstanding. With this in mind we wish to appoint an outstanding colleague to join our team. The successful applicant will have exceptional planning and time management skills; be able to inspire and challenge both students and colleagues; have the ability to communicate effectively with a wide range of stakeholders and be committed to working in an inclusive environment in support of the values, vision, purpose and direction of Durham Sixth Form Centre.
If you wish to proceed with your application please complete our Application Form and attach your Letter of Application. Please note there are several sections to the application form as listed below:
· Section A: Personal Details 
· Section B: Education Details 
· Section C: Employment Details 
· Section D: Previous Employment 
· Section E: Referees
· Section F: Equal Opportunities

Durham Sixth Form Centre follows a Safeguarding of Children and Safer Recruitment application and interview process. It is vital all of the sections of the application form are completed accurately and correctly, to the best of your knowledge.

Please note: It is an offence to apply for this role if you are barred from engaging in regulated activity relevant to children.

Should you have any questions or queries please contact us on the email address, staffvacancies@durhamsixthformcentre.org.uk


Section A. Personal Details
 Position:						Title:
	
	
	


		
Forename(s):						Surname:
	
	
	


		
	Pronouns:
	



Have you been known by any other names? If yes, please list any other names you have been known by:
	



Current address: 
If this is a temporary address, please also give your usual home address (other) in the next box. Please include the postcode after the address.

	



Other address:
	


		
Have you lived or worked outside of the UK? If yes, please provide further details:
	


		
Email:
	



Contact number:					National Insurance Number:
	
	
	



Do you consider yourself to be a person with a disability?
This may include a physical or mental impairment that has a substantial and long-term adverse effect on your ability to carry out normal day-to-day. Applicants with a disability will be invited for interview if they meet the essential criteria on the person speciﬁcation.
	

	
	
If Yes, please detail below any specific requirements you may have on the day of interview, in order for the School to try and make the necessary arrangements:
	






Are you a Veteran and meet the criteria below? 
Veterans who have served in the Regular Armed Forces are guaranteed an interview if you meet both the essential criteria of the advertised post and one of the following criteria: a) currently serving in the regular armed forces and are within 12 weeks of your discharge date or b) the regular armed forces was your last long term employer and no more than 3 years has elapsed since you left the regular armed forces.
	

	
Please state where you saw the advertisement for this post?
	






Section B. Education Details
Secondary School Attended:
	

	
Began Secondary School:
	
	
Finished Secondary School:

	
	
	

	
	
	

	Secondary School qualifications gained: 
Please use this paragraph to provide your qualiﬁcation type, subject and grade (For example: GCSE English Language A*).	
	




	

	Further Education qualifications gained:
Please use this paragraph to provide your post-16 provider, qualiﬁcation type, subject, grade and the date achieved (For example: Durham Sixth Form Centre, A Level English Language A 2001 or if not appropriate please state Not Applicable)
	




	
	
	

	Higher qualifications gained: 
Please use this paragraph to provide your post-18 provider, qualiﬁcation type, subject, grade and the date achieved (For example: Durham University, BA Hons English Language, 1st Class Honors, 2004 or if not appropriate please state Not Applicable)
	




	
	
	

	Teachers only: DFE/IfL number:

	



Technical or professional membership/qualiﬁcation: 
Please use this paragraph to provide the institute, grade/membership and year of election, if applicable.
	





Section C. Employment Details

Please use this section to provide details of the name and address of your current employer, your current position, when this position commenced and the end date if applicable. If you are currently unemployed, please give your most recent position with end date.


Current (or most recent) employer:			Current (or most recent) position held:
	
	
	



Current (or most recent) address:  
	




                  
Grade and salary of current (or most recent) position: 
	



Date of appointment:				Leaving date (if applicable - Month/YYYY):
	
	
	



Reason for leaving:
	



Brief outline of the duties and responsibilities of your current (or most recent) position:
Please use this paragraph to demonstrate that you have the experience, skills and knowledge as required on the Person Speciﬁcation (max. 250 words). Note: This section is separate to the accompanying Letter of Application.

	














Period of notice required or termination date of your current position:
	



Do you have additional employment which you intend to continue if appointed to this post?
	




Section D. Previous Employment
Please use this section to provide a full employment history. You should include the names and addresses of all previous employers, position held, start and end dates (Month/YYYY) and reason for leaving. Please list most recent ﬁrst and identify and account for any gaps in employment.

Name of employer (1):
	



Address – including post code (1): 
	




Position held (1):
	



Date from (1):						Date to (1):
	
	
	



Brief outline of the duties and responsibilities (1):
	






Reason for leaving (1):
	




Name of employer (2):
	



Address – including post code (2): 
	



Position held (2):
	



Date from (2):						Date to (2):
	
	
	



Brief outline of the duties and responsibilities (2):
	





Reason for leaving (2):
	



Name of employer (3):
	



Address – including post code (3): 
	



Position held (3):
	



Date from (3):						Date to (3):
	
	
	



Brief outline of the duties and responsibilities (3):
	






Reason for leaving (3):
	




Name of employer (4):
	



Address – including post code (4): 
	



Position held (4):
	



Date from (4):						Date to (4):
	
	
	



Brief outline of the duties and responsibilities (4):
	






Reason for leaving (4):
	






Name of employer (5):
	



Address – including post code (5): 
	



Position held (5):
	



Date from (5):						Date to (5):
	
	
	



Brief outline of the duties and responsibilities (5):
	






Reason for leaving (5):
	




If you have any further employment details, please continue in this section:
	












Additional Information:
Please provide details for any gaps which are not covered elsewhere in this application form.
	













Supporting Information:	
Please use this paragraph to provide any further information that is applicable to the position you are applying for which is not covered in the Application Form or Letter of Application (max. 150 words).
	

























Section E. Referees

Please provide us with the name, job title, address and your relationship of TWO referees who are in a knowledgeable position to provide Durham Sixth Form Centre with an accurate and timely reference for the position of which you are applying.

Please note: Referee 1 should be from your current (or most recent) employer. If you are applying from a school, it is expected that this person will be the Headteacher or most senior person in the school. If this is not the case a reference from this person may still be sought. Next of kin or immediate relatives should not be named as referees.

Staff at Durham Sixth Form Centre work directly with young people therefore the school reserves the right to seek references prior to interview and this may include references from your current, most recent or previous employers. All referees will be asked about disciplinary offences, even those which have expired prior to an offer of employment.

Referee 1 Name:					Referee 2 Name:
	
	
	



Referee 1 Job Title:					Referee 2 Job Title:
	
	
	



Referee 1 Address:					Referee 2 Address:
	
	
	



Referee 1 Relationship:				Referee 2 Relationship:	
	
	
	



Referee 1 Telephone number:			Referee 2 Telephone number:
	
	
	



Referee 1 Email address:				Referee 2 Email address:
	
	
	



Please inform us in this section if you are a relative of a member of staff or governor who currently works at Durham Sixth Form Centre: Please provide the name of the member of staff and your relationship to them. (Answer Not Applicable if appropriate)
	



I declare that the information set out in this Application Form and subsequent Letter of Application is true in all respects and that false information may render me liable for dismissal if I am appointed:
	



	Signature:
	



	Date:
	




Section F: Equal Opportunities Monitoring Form
Durham Sixth Form Centre is an equal opportunities employer and want to ensure that all applicants are considered solely on their merits. Therefore, we need to be able to check that our decisions are not inﬂuenced by unfair or unlawful discrimination. To help us do this we would be grateful if you would complete this short questionnaire. Your answers will be treated with the utmost conﬁdence and will only be used for statistical purposes. Please note: there is a 'prefer not to say' option should you wish to not provide the information.

1. Are you male or female?
	



2. Date of Birth
	



3. What is your relationship status?
	



4. What is your Religion or Belief
	



5. How do you describe your sexuality?
	



6. What is your ethnic origin?
	



Data Protection statement:
Your personal data will be processed in accordance with the UK General Data Protection Regulation (GDPR) and the Data Protection Act 2018. The information you provide will be used solely for the purposes of recruitment and selection and will be held securely and conﬁdentially. By submitting this application, you consent to the processing of your data for this purpose. Unsuccessful applications will be retained in line with our data retention policy and then securely deleted.

Good luck and once again, thank you for your interest in working at Durham Sixth Form Centre.
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