WOODHAM ACADEMY

JOB DESCRIPTION –TEACHING ASSISTANT 


	

Grade:		Grade 2	Points 3-4

Hours:		Full time 37 hours per week, term time only, plus 1 week

Core purpose:	To work with teachers to support teaching and learning by working with individuals or small groups of pupils under the direction of teaching staff
and may be responsible for some learning activities within the overall
teaching plan

Responsible to:	SENCO

MAIN DUTIES & RESPONSIBILITIES




· Implement planned learning activities/teaching programmes as agreed with the teacher, adjusting activities according to pupils’ responses as appropriate 
· Participate in planning and evaluation of learning activities with the teacher, providing feedback to the teacher on pupil progress and behaviour 
· Support the teacher in monitoring, assessing and recording pupil progress/activities 
· Provide feedback to pupils in relation to attainment and progress under the guidance of the teacher 
· Support pupils in social and emotional well-being, reporting problems to the 
SENCO as appropriate
· Share information about pupils with other staff, parents / carers, internal and external agencies, and attend meetings as appropriate  
· Understand and support independent learning and inclusion of all pupils as required.
· Invigilate exams and tests 
· Assist in escorting and supervising pupils on educational visits and out of school activities 
· Support children’s learning through play 
· Support pupils in developing and implementing their own personal and social development 
· Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence  
· Monitor the day-to-day academic progress and wellbeing of identified students during the school day and provide an immediate response to emerging problems.
· Take action to improve the academic progress of individuals or identified small groups.
· Set up, manage and share learning support plans.
· Set up and manage emotional wellbeing reports 
· Maintain regular contact with parents in relation to academic progress and wellbeing, including phone calls and face-to-face meetings.
· Keep appropriate records of communications with parents in line with agreed policy and procedures.
· Supervise students during students’ breaktime and lunchtime as directed.
· Liaise with teachers, tutors, Heads of Learning, Heads of Department, SENCO and Student Support, attending meetings as required.
· Monitor attendance of students.
· Plan and deliver lessons to small groups of vulnerable students.




