

















Job description

Policy / Strategic direction and development

To assist the Headmistress to create and communicate a shared vision across Durham High School, which
expresses the core values of the whole school, is responsive to local factors, and which motivates and inspires
others.

e To play a significant role in setting aims and objectives for the pastoral life of the School and in formulating the
School Improvement Plan along with the Management Board and Senior Leadership Team.

* To take responsibility for developing and monitoring policy and practice relating to the pastoral matters, as laid
down in the School Improvement Plan, and in agreement with the Headmistress

e To assist the Headmistress in school self-review and evaluation and in the effective planning and management of
resources to secure improvements within the Pastoral life of the school.

e Publicly supporting all decisions of the Headteacher and the Management Board.

e Contribute to whole school policy development in relation to the pastoral life of the School as required by the
Headmistress.

o Contribute to Management Board Education Committee meetings, and the Safeguarding Committee meeting in
relation to pastoral matters.
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Job description

Leadership and Management

e Work with the Headmistress to lead, motivate, support, challenge and develop all staff to secure continual
improvement including his/her own continual professional development.

 To be an exemplar of all school policies and practices.

e To support the Headmistress to lead in appraisal of the school counsellor, Mental Health Leads and to contribute
to the HOYs appraisal.

e Work with the SLT to contribute to the programme of professional development for all staff in relation to pastoral
and safeguarding.

e To assist the Head of Pre-Prep and Prep with pastoral support as required.

e Oversee the pastoral monitoring and tracking of pupils by HOYs and Head of Prep-Prep and Prep in relation to
attendance, behaviour, including implementation of intervention strategies and support.

* In conjunction with the Deputy Headmistress, identify pupils who need support with academic underachievement
due to SEMH or behavioural difficulties.

¢ In conjunction with the Headmistress, offer support for any colleague who is underperforming or who is struggling
with any aspect of their pastoral role in Senior Department and Sixth Form.

* As alead professional, regularly review own practice, set personal targets and take responsibility for own
continuous professional development.

e Chair Heads of Year meetings and Mental Health Lead meetings to ensure that they are used effectively to review
performance and that actions are recorded and implemented.
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Job description

Specific Responsibilities

e Act as a Desighated Safeguarding Lead (following a training year as Deputy Safeguarding Lead) to ensure quality of
provision across school and effective safeguarding of pupils at all times.

e Contribute to a positive ethos for learning.

e Promote the values and achievements of the school to the community.

e To plan and deliver whole school assemblies as per the rota.

e Be part of the SLT late duty rota.

* Responsible for the Pupil Voice across Senior Department and Sixth Form leading School Council, Catering
Committee and Diversity and Inclusion (including Diversity Week).

e Production of homework timetables for Senior Department.

e Liaise with the Head of Prep-Prep and Prep and Head of Year 7 regarding transition into Senior Department,
including the allocation of pupils to tutor groups.

e Oversee Moving Up Evening and Welcome Day in conjunction with the Head of Year 7.

e Support the Head of Year 11 and Sixth Form with Social Events relating to Leavers/ Transition

» Responsibility as Head of Year or Head of Key Stage as required.

* To keep abreast of all relevant regulations, trends, educational initiatives and developments relating to pastoral
care.

o Appreciate the Christian ethos of Durham High School and promote its values through the work of the whole
school.
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Job description

Administration

e Contribute to the annual compilation of the Staff Handbook in relation to Pastoral matters.

In addition:

Have oversight of whole school registers and attendance.

Keep up to date with ISI (Independent Schools Inspectorate) regulations and prepare documentation for
inspection in relation to pastoral matters.

To complete paperwork relating to annual review for those who you line manage.

To complete paperwork and meet with colleagues in Senior Department and Sixth Form who have been absent for
whom you have line management responsibilities.

To support the Deputy Headmistress welcoming pupils at the start of examinations during school examination

week and the mock examinations.

Marketing and external links, including public occasions

e Working in consultation with the Headmistress and the School’s marketing team, implement a range of robust and

innovative marketing strategies across the whole school to ensure its attractiveness in the wider market and
secure optimum pupil numbers.

e Develop amongst staff an outward perspective and personal commitment to promotion of the School.

e In collaboration with SLT, ensure the smooth running of Open Days to provide engaging activities and stimulating

classroom environment for the positive promotion and marketing of the school.
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Senior Department

In Senior Department, a broad, balanced curriculum equips
girls with the skills and academic excellence necessary for
adult life in the 21st century. We believe that success is best
achieved through enjoyment.

Durham High School’s reputation for academic success is
wholly justified: as experts in the teaching of girls, we know
how girls learn and provide an environment in which they can
flourish.

Our Senior staff are dynamic and enthusiastic, and are
indefatigable in their efforts to secure the best possible
outcome for our girls. Our lessons are engaging and stimulating,
fostering curiosity and the determination to succeed. We
encourage girls to be aspirational. Our pastoral care is also
exemplary; each girl feels secure as part of a happy and
compassionate community and knows she is valued as an
individual.

To broaden and develop the interests of each girl, we offer an
extensive extra-curricular programme with activities to suit all.
There are opportunities in sport, drama and art, among others,
and we regularly see pupil success locally, regionally and
nationally in these areas. Our numerous clubs also include
astronomy, dance, journalism, photography and practical
science. Residential and day trips, as well as international trips,
are offered to each age group, to help to broaden horizons to
new experiences.

A key characteristic of Durham High School is a feeling of
community and being part of a family in which every girl is
known and valued by her teachers. We strive to ensure that not
only are girls looked-after, but that they also look after each
other, learning to respect difference.

Pupil voice is also incredibly important, with School Council,
Eco Council, our Interact Charity group and various leadership
opportunities throughout Senior Department ensuring that
girls have the opportunity to make a positive contribution to
the school and wider community.

Regular whole school events encourage all girls to be fully
involved in the life of the school, as well as broadening their
friendships to include girls in other year groups. We create
opportunities both in the classroom and beyond for girls.
While academic expectations are high and we are certainly
proud of our results, careful and caring support from staff
ensures that girls manage their work load while maintaining a
healthy balance with their other activities.

Supporting and nurturing spiritual and moral values, and
encouraging positive mental health and wellbeing is high on
our agenda. Our Personal, Social Health, Careers, Citizenship
and Economic Education (PSHCCE) programme enables girls to
explore and debate the issues and challenges they will
encounter in the modern world.





















