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Policy & Governance Officer 


37 hours per week


Whole Time 


Salary Band 4 – 9 


SCP 6 – SCP 27 


£23,894 - £35,745 


(Starting salary dependent on qualifications and experience)





Closing Date: 22 July 2024, Noon


Interview Date TBC 





Bishop Hogarth Catholic Education Trust – Central Services Team


Carmel College


The Headlands 


Darlington


DL3 8RW 





                  Contact Details:


Julian Kenshole


Director of Governance


Tel: 01325 523418





Are you looking at a career in Policy and Corporate Governance?  


Bishop Hogarth Catholic Education Trust has overarching accountability and governance of 35 Academies across Darlington, Newton Aycliffe, Bishop Auckland, Stockton, Billingham, Hartlepool and the surrounding areas.


The Directors of Bishop Hogarth Catholic Education Trust wish to appoint a career grade Policy & Governance Officer to work in our busy Central Team.


The role will provide valuable insight and experience of working for a successful and highly regarded Multi-Academy Trust with a national profile. We will provide you with valuable practical experience and project ownership. This is an exciting opportunity to work in a fast-paced environment.


The successful candidate will work as part of the Governance & Data Team, supporting us to fulfil a variety of duties including:


Undertaking research and analysis.


Assisting in the development and formulation of policy


Reviewing the effectiveness of policy implementation 


Managing allocated projects within agreed timescales


Supporting our Directors and Governors





The successful candidate will:


be highly motivated and flexible with a proactive approach to work. 


have excellent planning and written & verbal communication skills. 


be able to translate complex information into easily understandable formats.


have a good standard of IT skills.


For further information about the position please contact Julian Kenshole, Director of Governance �HYPERLINK "../../../../../Documents/MyProfile/Documents/JDs/Policy Officer Apprenticeship/kensholej@bhcet.org.uk"��kensholej@bhcet.org.uk� 


Application forms and supporting documents are available from our website www.bhcet.org.uk/vacancies. Please return your application to �HYPERLINK "../../../../../Documents/MyProfile/Documents/JDs/Policy Officer Apprenticeship/recruitment@bhcet.org.uk"��recruitment@bhcet.org.uk� or by post to Julian Kenshole, Bishop Hogarth Catholic Education Trust, The Headlands, Darlington, DL3 8RW.


 We look forward to welcoming you to our Trust.











