



JOB DESCRIPTION


JOB TITLE:	Early Years Practitioner

GRADE:			Band 5

RESPONSIBLE TO:	John Hardy

[bookmark: _GoBack]POST REFERENCE (Starfish Day Care):	
As part of an Early Years team, work with staff and children to provide a safe, enabling environment to facilitate the educational, social and emotional development of attending children through individual and group activities

Main Duties and Responsibilities
Under the guidance and direction of teaching staff and/or senior colleagues; 

• 	Assist in the planning of, and participate in, learning and development programmes and activities in the setting involving both adult-led and child-initiated activities and experiences for the children that meet their needs in respect of the seven identified key areas of learning and development and their constituent early learning goals. Those key areas are as follows;

i. communication and language
ii. physical development
iii. personal social and emotional development
iv. literacy
v. mathematics
vi. understanding the world
vii. expressive arts and design

Under the guidance and direction of teaching staff and/or senior colleagues; 

•	Support the delivery of learning and development programmes and activities in the setting involving both adult-led and child-initiated activities and experiences for the children. 
•	Follow room leaders planning
•	Participate in activities ensuring that the individual needs, interests and developmental progress of each child are met, including observing and planning next steps for individual children.
•	Provide a high standard of physical, emotional, social and intellectual care / development for the children attending the setting. 
•	Contribute to the monitoring and evaluation of children by assisting with the assessment processes of more senior colleagues, including real time reporting.
•	Be aware of setting safeguarding and child protection policies and procedures 
•	Be aware of, reporting any concerns to the manager/deputy manager in a timely and appropriate manner, any signs of neglect which may present e.g.  behaviourally, through a general deterioration in well-being, physical harm, or through verbal comment 
•	Be aware of, and support, the needs of particular children presenting with special educational needs 
•	Nappy changing and working with parents to assist children with toilet training
•	Have a due regard for the complete confidentiality of child/family/staff related information 
•	Ensure that children are only released into the care of approved parents/carers and ensure that children do not leave the premises unsupervised 
•	General housekeeping.
•	Undertake a key person role including exchanging information with parents/carers and colleagues 
•	Set up and clear away displays and age appropriate activities ensuring a safe environment 
•	Welcome visits with children new to the setting, arrange visits and work with parents/carers until children are settled
•	Handle cheques, childcare vouchers and dinner money from parents

Indicative Knowledge, Skills, Experience

•	Relevant level 2 qualification 
•	Experience of working with children 
•	Awareness of policies, procedures and legislation relating to child protection, health and safety  

Professional Standards for Teaching and Learning Support Staff

All Support Staff engaged in teaching and learning should adhere to, and uphold, the following standards; 
 
Personal and professional conduct 
 
•	Uphold the ethos, policies and practices of the school 
•	Through positive attitude, values and behaviours, develop and sustain effective relationships within the school family 
•	Have due regard for the need to safeguard pupil well-being by following relevant statutory guidance in addition to school policy and practice 
•	Recognise differences and respect cultural diversity 
•	Ongoing commitment to practice development through self-evaluation and awareness 
 
Knowledge and understanding 
 
•	Be willing to acquire the appropriate skills/qualifications/experience required for the role 
•	Demonstrate expertise and skill in understanding the needs of all pupils, and know how to adapt and deliver support to meet individual needs setting high expectations in doing so.  
•	Increase personal effectiveness in the setting through reflective practice and ongoing CPD ensuring that knowledge and understanding are current in doing so 
•	Support teachers and pupils in achieving positive outcomes through the maintenance of a level of subject and curriculum knowledge relevant to the role 
•	Understand the role and responsibilities within the learning setting and whole school context in the knowledge that those responsibilities extend beyond a direct support role 

Teaching and learning 
 
•	Demonstrate an informed and efficient approach to teaching and learning by adopting relevant strategies to support the work of the teacher and increase levels of pupil achievement 
•	Promote, support and facilitate inclusion by encouraging participation of all pupils in all learning and extra-curricular activities 
•	In line with school policy and procedure, consistently apply effective behaviour management strategies 
•	Contribute to effective assessment and planning by monitoring, recording and reporting pupil progress 
•	Communicate effectively and sensitively with pupils to adapt to their needs and support their learning 
•	Through organising and managing physical learning space and resources, support the maintenance of a stimulating and safe learning environment 
 
Working with others 
 
•	Through effective liaison, communication and partnership working, recognise, value and respect the role and contribution of other professionals, parents and carers 
•	Keep other professionals accurately informed of progress or concerns they may have about pupils that they work with 
•	Through an appreciation of the role and responsibilities, work in partnership with classroom teachers and colleagues by ensuring that their knowledge is able to inform planning and decision making 
•	Communicate specialist understanding to other school staff and education professionals to facilitate consistent decision making on intervention and provision


School Ethos

•	Be aware of and support difference and ensure equal opportunities for all. 
•	Contribute to the overall ethos/work/aims of the school. 
•	Develop constructive relationships and communicate with other agencies/professionals where appropriate to the role. 
•	Share expertise and skills with others. 
•	Participate in training and other learning activities and performance development as required. 
•	Recognise own strengths and areas of expertise and use these to advise and support others. 
•	Demonstrate and promote commitment to equal opportunities and to the elimination of behaviour and practices that could be discriminatory. 
•	Within a responsibility of a duty of care, comply with all policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person. 
•	Be an effective role model for pupils by demonstrating and promoting the positive values, attitudes and behaviour expected from pupils. 
•	Carrying out tasks for the domestic care and general welfare of pupils in respect of toileting, at meal times and changing using specialist equipment where necessary.

Changes

Over time schools services change and develop.  This can impact upon the main duties and responsibilities of the role, and subsequently the post holder, who will be required to adapt. Any changes will be appropriate to the grading of the post and will be made in discussion with the post holder.

Date:  January 2022

ST JOHN VIANNEY PRIMARY SCHOOL IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS.  THIS POST IS SUBJECT TO SAFER RECRUITMENT MEASURES AND A DISCLOSURE AND BARRING SERVICE (DBS) CHECK WILL BE REQUIRED.


