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                    Trinity Academy Newcastle Multi Academy Trust 
Job Description
 
Post title:


Assistant Head & SENCO
Payscale:  

Leadership Group range L6 – L9 
Responsible to: 
Head of School
Responsible for: 
Support Staff
Main responsibilities:

The Assistant Head teacher will be required to ensure an effective equal opportunities policy in relation to the organisation and delivery of the curriculum and pupils’ access to it. The core task of the Assistant Head teacher will be to ensure the effective implementation of the SEN Code of Practice and Inclusion Policies.  The following list is typical of the level of duties which the Assistant Head Teacher will be expected to perform.  It is not necessarily exhaustive and other duties of a similar type and level may be required from time to time.
General

1. 1.
1. To carry out the professional duties of an Assistant Head Teacher as set out in the School Teachers' Pay and Conditions Document. Carry out teaching duties in accordance with the school's schemes of work and the National Curriculum.

2. Having an overview of special educational needs and be able to prioritise initiatives to raise standards of attainment. Have a thorough understanding of school improvement and action plans. To develop and see through a programme of work to meet the priorities for school review and improvement particularly for special educational needs pupils.

3. Setting school targets with senior management team and staff for raising pupil attainment. 

4. To provide cover in the absence of the Head of School from the school as required by the governing body.

5. Make sure the school meets its responsibilities under the Equality Act (2010) with regard to reasonable adjustments and access arrangements.

6. Monitoring school performance information using a range of assessment data, identifying strengths and weaknesses and prioritising areas for development. 

7. To analyse test results, identifying areas of strength and weakness, tracking pupil performance, and use this information to inform further action. 

8. Be fully involved in procedures, formal and informal for assessment and diagnostic screening at all phases. 

9. Work individually and/or in groups with identified pupils at all phases to improve levels of attainment. 

10. Maintaining ongoing records/profiles of identified pupils that are both summative and formative. 

11. Develop and carry out procedures and programmes to meet individual needs, and to monitor and evaluate the effectiveness of these. To assist teachers in determining appropriate targets for pupils with special educational needs. 

12. Liaise with and inform outside agencies and support services to ensure an effective framework for their involvement in school. 

13. Effectively manage and administrate the school’s special educational needs provision and budget. To facilitate termly pupil SEN reviews with staff, parents and outside agencies. 

14. Be responsible for training and INSET of teaching and support staff with regard to special educational needs provision. 

15. Be responsible for the management of support staff throughout the school, ensuring pupils’ special educational needs requirements are met. 

16. Be responsible for liaising with external support services such as Speech and Language Therapists etc. 

17. To be aware of national and local initiatives with regard to special educational needs and develop those which will have a significant impact on raising attainment. 

18. To maintain records and evidence regarding the use of additional funding.

19. To ensure the safeguarding of all pupils. 

You will initially be based at Trinity Academy Newbridge, but there may be a requirement for you to work elsewhere within the Trust. 

Please note:

Employees must not communicate confidential information or documents to others who do not have a legitimate right to know. Furthermore, such information which is stored on computer systems must only be disclosed in accordance with the requirements of the Data Protection Bill 2018. 

Employees should not make statements directly to the press or other media without first obtaining the approval of the CEO.
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