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                    Trinity Academy Newcastle Multi Academy Trust 
Job Description
 
Post title:


Assistant Head Teacher
Payscale:  

Leadership Group range L6 – L9 
Responsible to: 
Head of School
Responsible for: 
Teaching Staff
Job purpose:

· assist the Head of School in managing, organising and developing the school and its staff;

· carry out other management responsibilities  or tasks allocated;

· provide cover in the absence of the Deputy Head as appropriate;

· carry out the professional duties of a teacher.

Main responsibilities:

The following list is typical of the level of duties which the Assistant Head Teacher will be expected to perform.  It is not necessarily exhaustive and other duties of a similar type and level may be required from time to time. 

General

1. To carry out the professional duties of an Assistant Head Teacher as set out in the School Teachers' Pay and Conditions Document.  Carry out teaching duties in accordance with the school's schemes of work and the National Curriculum. 

2
To assist the Deputy Head and the Leadership Team in the management, organisation and running of the school, including assisting in the development and implementation of school aims, objectives, procedures, policies and practices.

3 To contribute to the development of school improvement relating to teaching and learning and to take a lead role in implementing specific objectives and subsequent training developments;
4 To demonstrate good teaching practice and innovate, inspire and motive other staff. Promote teamwork and trust and be a professional role model for other staff.

6 To ensure the S.M.S.C. Agenda is promoted and captured.
7 To plan and manage school timetables as appropriate.
8 To take a lead responsibility for Looked after Children, providing advice and support to staff, liaising with the local authority and working with other agencies in order to ensure Looked after Children concerns are dealt with promptly and effectively.
9 Ensure co-ordination of budgetary processes as required.

11
To provide cover in the absence of the Deputy Head from the school as required by the governing body,

12
To be responsible for exam co-ordination.

You will initially be based at Trinity Academy Newcastle but there may be a requirement for you to work elsewhere within the Trust. 

Please note:

Please note:

Employees must not communicate confidential information or documents to others who do not have a legitimate right to know. Furthermore, such information which is stored on computer systems must only be disclosed in accordance with the requirements of the Data Protection Act 1984. 

Employees should not make statements directly to the press or other media without first obtaining the approval of the CEO.
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