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Sunderland




Post title: 



Caretaker / Site Manager
School: 



The Link School, Pallion
Pay range:



Grade 3
Line manager: 



Supervisory responsibilities:

Hours:



37 hours per week (all year round)
Main purpose of the job 

​​​​​​​​​​​​​​​​​​​​​​​​​​​​​To carry out a full range of duties to provide for high standards of cleanliness and general security and maintenance of school premises. To include handyperson activities and working with the school cleaning staff. 

This will be conducted under the general supervision of the Head teacher and City Cleaning Services.

 Main Duties and Responsibilities

· As the main key holder be responsible for the security of the school premises. 

· To be responsible for locking and unlocking school premises outside of normal school hours and for setting security alarm systems as required. Responding to security alarm or other call outs in accordance with agreed procedures. 

· To undertake regular checks on alarm systems and fire extinguishers and report any problems arising. 

· To identify and report building, furnishing or fittings deficiencies to the Head teacher and to undertake any remedial action. This may involve obtaining quotes or arranging emergency repairs from external contractors. 

· To undertake a range of handyperson duties as directed by the Head teacher to contribute to the maintenance of the school premises, e.g. remedial painting and decorating, repairs to fittings and small scale improvements, fitting shelves or noticeboards 

· To escort contractors to site of repairs and maintenance and, when appropriate monitor the safety of their working practices/quality of work. 

· To ensure that adequate supplies of fuel and water are available at all times. 

· To monitor usage of fuel, electricity, water and take meter readings as required. 

· To monitor, order and take delivery of stores, goods and equipment including cleaning materials and arrange storage and distribution as required. 

· To be responsible for general tidiness and safety of the outside areas; to keep surface drains free of obstruction; to ensure pedestrian access and parent ,pupil and staff safety in periods of severe weather conditions, treating main entrances, paths, car park and yard areas with salt/grit as appropriate. 

· To maintain staff and pupil cloakroom and toilet facilities in working order and ensure that appropriate supplies of consumables are available. Cleaning and maintenance duties may involve dealing with blocked drains and blocked toilets. 

· To set out/put away furniture for school events, and undertake general porterage as required by the Head teacher. 

· To make appropriate arrangements for the collection of school waste. 

·  Regular cleaning of designated areas of the school building and grounds according to instructions
Health and Safety: 

· Comply with the requirements of the Health and Safety at Work Regulations 

· Take reasonable care for the Health and Safety of yourself and others 

· Co-operate with the school in ensuring that Health and Safety responsibilities are carried out 

· To perform duties in line with health and safety and COSHH regulations and take action where hazards are identified, report serious hazards immediately to Head teacher or other nominated person. 

Resources:

· Use of power tools for appropriate repair and maintenance tasks. 
· Cleaning equipment (e.g. buffing machine) and some chemicals will be used on a regular basis. 
· Basic under-standing of the operation of the schools alarm system and heating system will be required. Training will be arranged as necessary. 

Knowledge and skills:

· Willingness to undertake training 

· Supervision and management 

· The post holder will often be required to work without direct supervision i.e. during school holidays and follow ‘lone working’ guidelines. 

· In addition to the cleaning tasks, some routine lifting is required. 
Professional Values and Practices
· Treating learners consistently with respect and consideration.
· Working collaboratively with colleagues as part of a professional team; and carrying out roles effectively, knowing when to seek help and advice from colleagues.

· Reflecting upon and seeking to improve personal practice.

· Working within school policies and procedures and being aware of legislation relevant to personal role and responsibility in the school
· Recognising equal opportunities issues as they arise in the school and responding effectively, following school policies and procedures.

· To undertake any other duties commensurate with the post.

· Have due regard to confidentiality, safeguarding procedures, health and safety as well as the policies of the governing body and local authority
· Working within school policies and practices, being aware of legislation relevant to personal role and responsibility
· To be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
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