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APPLICATION FORM – TEACHING POSITION
STRICTLY CONFIDENTIAL

	Position applied for:
	
	Closing Date:
	



If you require this form in an alternative format (braille, large print, audio tape etc.) please contact main reception on 0191 3866628.

As this application may be photocopied, please complete the form in black ink or type. Please do not send a CV as this will not be considered.
Note: If you provide false information on any part of this application form, you will be disqualified from appointment and if already appointed, you will be subject to disciplinary proceedings and liable to dismissal without further notice.
Framwellgate School Durham is committed to confidentiality and complies with the Data Protection Act.  All information will be handled and stored sensitively and used only for its intended purpose.
	Equal Opportunities and Monitoring

	The information requested in Part A of this form will be used for monitoring and administration purposes only, and is not seen by the recruitment panel. The information requested in Part C, is used for checking convictions and other employment information, and is also not seen by the recruitment panel. Part B is separated when we receive your application form, and given to the recruitment panel for shortlisting. This is done to reduce the possibility of unfair and unlawful discrimination.


	PART A


	PERSONAL DETAILS

	Surname
	
	Title
	

	Forename(s)
	


	Address

	
	Postcode
	


	Mobile Phone Number:
	

	Home Phone Number:
	

	Work Phone Number:
(if convenient)
	

	Email address:
	


	National Insurance Number:


	
	Date of Birth:
	


	DECLARATION

	I confirm that the information that I have given in Section A is true, correct, complete and up to date. I understand that false information may render me disqualified from appointment, and liable for dismissal if I am appointed.

	Signed:
	
	Date: 
	


	PART B


	EDUCATIONAL ACHIEVEMENTS


	Position applied for:
	


	Appointment will only be confirmed subject to receipt of official certificates in support of below. 

(Please include GCSE, O’ level, CSE,  A’ level, Further/Higher Education and any other relevant study in chronological order)


	School/College Attended
	Qualifications
(inc. subject (s))
	Grades
	Date Achieved

	
	
	
	

	Higher Education Institution Attended
	Degree / Higher Advanced Degree/ Diploma / Certificate
	Degree Class/ Division
	Date of Award

	
	
	
	


	Date recognised as a qualified teacher:
	
	Teacher reference Number:
	

	If you qualified after 7th May 1999 please indicate whether your induction year is ongoing or completed:


	

	NPQH
	YES

	NO
	Date obtained
	


	PROFESSIONAL DEVELOPMENT INCLUDING IN-SERVICE TRAINING

	Please detail below the commitment to professional development within your career that is relevant to your application for this post.

	Date

	Subject/Focus/Course
	Provider
	Duration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	EMPLOYMENT DETAILS – TEACHING SERVICE


	DETAILS OF PRESENT EMPLOYMENT


	Job title


	
	Subject(s) taught
	
	Additional paid responsibilities
	


	Please state whether present appointment is permanent or temporary?
	
	Period of notice required or termination date?
	


	Full or part time
	Salary grade / group (indicating any allowances)
	Name and type of establishment
	Number on

Roll
	Age

Range
	Local

Authority Area
	Date of Appointment

	
	
	
	
	
	
	


	Subsidiary subjects offered : 

	


DETAILS OF PREVIOUS EMPLOYMENT (MOST RECENT FIRST)
	Post
	Full or part time
	Salary grade / group (indicating allowances)
	Name of establishment
	Number on Roll
	Age 

Range
	Local Authority Area
	Dates of Employment
	Reason for leaving

	
	
	
	
	
	
	
	From
	To
	

	
	
	
	
	
	
	
	
	
	


	DETAILS OF PREVIOUS EMPLOYMENT CONTINUED


	Post
	Full or part time
	Salary grade / group (indicating allowances)
	Name of establishment
	Number on Roll
	Age 

Range
	Local Authority Area
	Date of Employment
	Reason for leaving

	
	
	
	
	
	
	
	From
	To
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	DETAILS OF PREVIOUS EMPLOYMENT (OTHER THAN TEACHING)


	Please give particulars of any other (non-teaching) employment from 18 years of age, including any gaps in employment, career breaks or other full-time commitments

	Post / Role
	Employer
	Dates
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Do you have any additional employment which you intend to continue if appointed to this post? 
	Yes
	No

	If yes, please detail the nature of this work and the hours.


	


	REFERENCES

	Give names, designations and addresses of TWO nominated referees.  One must be your present (or most recent) employer.  Any offer of employment will be conditional subject to receipt of two satisfactory references and appropriate satisfactory clearances.

As the job you are applying for will involve access to children, we reserve the right to contact any of your previous employers for a reference (including your most recent employer even if you

have not selected them as a referee) and to verify particular experience or qualifications.

	Reference One
	Reference Two

	Name


	
	Name
	

	Position


	
	Position


	

	Address


	
	Address


	

	Post Code 


	
	Post Code


	

	( Number 
	
	( Number


	

	Email


	
	Email


	


	Can your referees be contacted without any further authorisation from yourself? 


	
YES
	
NO


	PERSONAL STATEMENT

	In no more than 1000 words, please state clearly how you meet all of the essential requirements listed on the Person Specification.

	


	PERSONAL STATEMENT CONTINUED

	


Please continue on a separate sheet if necessary
	ABSENCE FROM WORK/EDUCATION

	How many days’ sickness absence from work or education have you had in the last two years?
	


	DISABILITY / REASONABLE ADJUSTMENTS

	Do you require us to make any reasonable adjustments that will help you to demonstrate your full potential in the recruitment process? If yes, please give details.
	


This post may be subject to medical assessment through the Occupational Health Service.

	JOB SHARE

	If this post is open to job share, do you wish to apply for this post in a job share capacity?
	YES
	NO


	RELATIONSHIP(S)


	If you have any relationship with any senior employee of the Trust or school, please state the name(s) and nature of relationship(s)

	Name


	Relationship



Note: If you canvas any Senior Officer of representative of the Trust or school, directly or indirectly for this appointment, or if you fail to disclose a relationship, you will be disqualified from appointment and if already appointed, you will be subject to disciplinary proceedings and liable to dismissal without further notice

	Please state where you saw the advertisement for this post :
	


	DECLARATION


	I confirm that all of the information given in Section B is true, correct, complete and up to date. I understand that false information may render me disqualified from appointment, and liable for dismissal if I am appointed.



	Signed


	Date




	PART C


	CRIMINAL CONVICTIONS AND OTHER EMPLOYMENT CHECKS


	The post you have applied for is exempt from the Rehabilitation of Offenders Act 1974, because it involves access to children. Therefore, you are required to provide details of all convictions in the box below, even if they are classified as ‘spent’. If you are successful in this recruitment process, Framwellgate School Durham will then obtain a disclosure from the Disclosure and Barring Service about you, irrespective of whether you tick Yes or No. This will be discussed with you at the time. The information gained will be used by the school to check your suitability for the post. When answering questions 1 to 4 you must declare criminal convictions and/or cautions that are not ‘protected’ under the Exceptions Order (as amended). This includes UK, overseas and armed forces convictions, cautions and relevant service discipline convictions where it would be considered an equivalent offence in England and Wales.

Free, confidential advice can be sought from the organisations below to help you understand whether to disclose certain criminal record information:

· Nacro – Tel: 0300 123 1999, or email: helpline@nacro.org.uk

· Unlock – Tel: 01634 247350, email : advice@unlock.org.uk or complete the online form on the Unlock website.

Note: Should you fail to disclose any conviction, and the Disclosure and Barring Service information confirms that you have any prosecution pending, or that you have been convicted at a Court, or cautioned by the Police for any criminal offence, or that there are any other matters causing Framwellgate School Durham to reasonably conclude that you may be unsuitable for the post, then you will be disqualified from appointment. If already appointed, you will be subject to disciplinary proceedings and liable to dismissal without further notice.


	Position applied for:
	


	
	Delete as applicable
	Please provide further information



	1. Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?
	Yes / No


	

	2. Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
	Yes / No


	

	3. Have you been formally charged with any other offence in any country which has not yet been disposed of?
	Yes / No


	

	4. Are you currently subject to any criminal investigations or pending prosecutions by the police in any country which may have a bearing on your suitability for this position?
	Yes / No


	

	5. Have you been the subject of any formal action, disciplinary investigation and/or sanction by any organisation due to concerns about your behaviour towards children?
	Yes / No


	

	6. Have you even been referred to the LADO? (Local Authority Designated Officer).
	Yes/No
	


	Declaration of individual / Online Search – KCSIE

	Keeping Children Safe in Education requires that the Academy carries out an online search on all shortlisted candidates, to identify if there is any information which might make them unsuitable to work with children and young people.  Please provide us with details of any social media or other online platforms from which you may be identified and your user name for these sites.  Please be aware that any relevant information which comes to light in the future which was omitted or withheld, whether intentionally or not, may result in your employment being terminated. 


	7. Do you have any presence on social media?
	Yes / No


	Please state



	8. If you answered yes to question 7, please tell us which social media you use and clearly print your user name next to it.  This may need to be your full username as it is shown in ‘General profile settings’, or similar.
	(  Facebook

	9. 
	( Instagram

	10. 
	( Twitter

	11. 
	( Linked-in

	12. 
	( Other

	13. To the best of your knowledge, will an online search return results naming you?
	Yes / No


	Yes – please provide further information




	Have you lived and/or worked outside of the UK within the last 5 years?        


	YES
	NO

	If yes, please provide details including dates.

(Please continue on another sheet if necessary.)


	


	Do you have the right to work in the UK?      

              
	YES
	NO

	If no, please indicate the reason:
	


	DECLARATION

	Please tick the boxes below and then sign this form.


	(
	I understand that the information provided here may be processed in connection with recruitment purposes and I understand that an offer of employment may be withdrawn or dismissal may result if information is not disclosed by me and subsequently comes to the school’s attention. 

	(
	I understand that any information returned by my declaration or through an online search will be considered against my suitability to work with children and young people and whether any information is satisfactory.  (In this context we mean suitable and satisfactory to us, the school.)

	(
	I understand that, if I am appointed to a position of employment within the Academy, that I will be required to inform the Academy, without reasonable delay, if I am subsequently investigated by any agency or organisation in relation to concerns about my behaviour towards children or young people.

	(
	I understand that the information contained on this form, the results of the enhanced DBS check, barred list check and information supplied by third parties, may be supplied by the Academy to other persons or organisations in circumstances where this is considered necessary to safeguard other children.

Please note that Enhanced DBS and barred list checks will still take place. This is a supporting document only.

	SIGNED


	DATE
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