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	REQUIREMENTS
	ESSENTIAL CRITERIA
	DESIRABLE CRITERIA

	Educational/vocational/ occupational qualifications and/or training

Specific qualifications (or equivalents)
	Minimum of 5 A* - C GCSE including English and Maths 

AAT L3 or equivalent 
	
AAT L4 or higher




	Work or other relevant experience
	Experience working in a finance environment 

Awareness of the Academy Trust Handbook 


	Experience of working with school finances 

Recent experience of working within a school or Academy Trust

Experience of trust annual audits 

	Skills, abilities, knowledge and competencies







	Ability to communicate effectively in person, on the telephone and in writing

Ability to use financial software accurately 

Sound working knowledge of Excel 

Excellent planning, time-management and organisational skills

Ability to work both independently and as part of a team

Ability to and experience of supervising other staff
	Working knowledge of Iris Financials (formerly PSF)

Working knowledge of School Comms

Working knowledge of BPS

Working knowledge of Edupay

Demonstrate awareness of health and safety importance. 
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	General competencies



	Personal presence, enthusiasm and self-confidence 

Ability to find solutions and a can-do attitude

Good time-keeping / flexible / reliable 

A desire to work in a child-centred organisation

An awareness of Safeguarding responsibilities
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