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committed to safeguarding and promoting the
welfare of children and young people and
expects all staff and volunteers to share this
commitment. This post will be subject to a
satisfactory Enhanced Disclosure and
Barring Service check.

Our Lady and St Thomas Catholic Primary
School works closely with other Academies in
the Bishop Hogarth Catholic Education Trust
and we may ask you from times to time to be
based at another Academy within the Trust.
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Bishop Hogarth Catholic Education Trust is committed
to safeguarding and promoting the welfare of
children and young people and expects all staff and
volunteers to share this commitment. This post will
be subject to a satisfactory Enhanced Disclosure and
Barring Service check. The school will consider
carrying out an online search as part of the due
diligence on shortlisted candidates.

The English Martyrs Catholic School and Sixth Form
College works closely with other Academies in the
Bishop Hogarth Catholic Education Trust and we may
ask you from time to time to be based at another
Academy within our Trust.




















The Director of Bishop Hogarth Catholic Education Trust and Governors of The English Martyrs Catholic School and Sixth Form College are seeking to appoint an experienced Finance Officer who can provide a full range of finance administrative and budget management support to the school.





The successful candidate will:


Ideally have experience of working in a school environment, although not essential.


Be suitably qualified or have relevant experience in finance and budget management.


Have excellent communication, organisation and IT skills.


Be able to work collaboratively as part of a team and develop positive relationships. 


Have a positive and solution focused attitude.


Be flexible and adaptable.





Our school is a vibrant is a vibrant, forward thinking and Christ-centred place to work.





The hours of work are Monday-Friday, between 8am-4:30pm (excluding 1 hour lunch break).


A visit to the school is warmly welcomed and positively encouraged. For further information and application forms please see our website � HYPERLINK "https://bhcet.org.uk/vacancies" �https://bhcet.org.uk/vacancies� or contact Nicola Denham, School Business Manager on 01429 273790.


Applications should be returned to � HYPERLINK "mailto:recruitment@ems.bhcet.org.uk" �recruitment@ems.bhcet.org.uk� or to The English Martyrs Catholic School and Sixth Form College, Catcote Road, Hartlepool, TS25 4HA. 











  








 

































































�Visits to the school are welcomed. For further information about the post please contact Nicola Denham, School Business Manager on 01429 273790.


Application forms are available at � HYPERLINK "https://bhcet.org.uk/vacancies" �https://bhcet.org.uk/vacancies� and can be returned to the school address by post or to � HYPERLINK "mailto:recruitment@ems.bhcet.org.uk" �recruitment@ems.bhcet.org.uk�  











THE ENGLISH MARTYRS CATHOLIC SCHOOL AND SIXTH FORM COLLEGE





FINANCE & BUSINESS ASSISTANT


BAND 7


(SCP 8-11)





£22,778 – £24,055





Full-Time, Whole-time


37 hours per week


(Term time hours would be considered)





Closing Date: Friday 1st September 2023 at 9am

















