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Person Specification – Caretaker

Part A: Application Stage
The following criteria (experience, skills and qualifications) will be used to short-list at the application stage:

	Essential
	Desirable

	Qualifications and experience

	· Experience in the field or appropriate qualification/s.
· Experience of working with contractors.
· Experience of managing site projects and/or managing change.
· Experience of managing health and safety using online systems.
	· Experience of a relevant trade eg. Electrical, plumbing, construction.
· Experience of working in a school or similar establishment.
· Experience with being a team leader or supervising staff.
· Experience of the lettings of a school or other facility.

	Knowledge and skills

	· Ability to build and form good relationships with students, colleagues and other professionals.
· Ability to work constructively as part of a team, understanding school roles and responsibilities including own.
· Ability to improve practice/knowledge through self-evaluation and learning from others.
· Good verbal and written communication skills appropriate to the need to communicate effectively with colleagues, students and other professionals.
· Good standard of numeracy/literacy skills.
· Ability to absorb and understand a wide range of information and deal with confidential issues appropriately.
· Ability to operate a range of ICT equipment and other specialised resources.
· Ability to proficiently use office computer software including word-processing, spreadsheet, database and internet searches.

	· Working knowledge of establishing and reviewing development plans and risk assessments.
· Working knowledge of construction/building regulations.
· Working knowledge of stock control for cleaning materials, including the ordering process.
· Ability to manage a limited budget
· Working knowledge of relevant policies, procedures, codes of practice, and awareness of relevant legislation such as health and safety, including COSHH.


	Personal qualities

	· Initiative and ability to prioritise one’s own work.
· Able to follow direction and work in collaboration with line manager and leadership team.
· Able to give clear direction and work in collaboration with premises cleaning staff.
· Able to lead, organise and motivate a group of cleaners.
· Able to work flexibly to meet deadlines and respond to unplanned situations.
· Efficient and meticulous in organisation.
· Ability to attend meetings and give regular updates to stakeholders.
· Ability to reach and bend, and to carry out some heavy lifting.
· There is no disclosure about criminal convictions or safeguarding concern that makes applicant unsuitable for this post.
	Demonstrate the appropriate behaviour and attitude towards safeguarding and promoting the welfare of children and young people including: 
· motivation to work with children and young people
· ability to form and maintain appropriate relationships and personal boundaries with children and young people 
· emotional resilience in working with challenging behaviours
· attitude to the use of authority and maintaining discipline
· able to work in partnership with other agencies if required

	Evidence

	· Application form
· Covering Letter of application
· References
· Interviews
· Qualifications or Certificates (to be available at interview)
	



The following methods of assessment will be used:

	Method
	
	Method
	

	Interview
	Yes
	Written task, either paper or computer-based
	Yes

	Lesson Observation
	No
	Presentation
	No

	Other (School tour and site survey)
	Yes
	Observed Interaction with Pupils
	No



Part C: Additional Requirements
The following criteria must be judged as satisfactory when pre-employment checks are completed:
	1 
	Enhanced Certificate of Disclosure from the Disclosure and Barring Service. 

	2 
	Additional criminal record checks if applicant has lived outside the UK.

	3 
	Children’s Barred List Check.

	4
	DfE Prohibition Check.

	5
	Confirmation of Qualified Teacher Status and proof of qualifications, if applicable.

	6
	A minimum of two references from current and previous employers (or education establishment if applicant not in employment).

	7
	Right to Work check and any other statutory check required by an educational establishment.

	8
	Medical clearance-as required under the Education (Health Standards) (England) Regulation 2003.
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