	
	ESSENTIAL
	DESIRABLE

	EVIDENCE

	Good references
	✔

	
	References

	Self-discipline, organisation and patience
	✔

	
	Interview

	A friendly and welcoming personality.

 
	✔

	 
	Interview References

	Previous experience of working in a school environment.
	
	✔

	Application
Interview

	An ability to deal with pupils of all dispositions 
	✔

	
	References
Interview

	An ability to deal with difficult situations in a calm, fair but effective manner


	✔

	
	Interview
References

	Commitment to safeguarding and promoting the welfare of children. 


	✔

	
	Interview



PERSON SPECIFICATION – Lunchtime Staff





JOB DESCRIPTION – CLERICAL ASSISTANT











