
 
 

 
 
 
Dear Applicant 
 
Thank you for requesting details of the post of Art and Design Technician at Newcastle High 
School for Girls. I hope that the enclosed information will encourage you to apply for a job in 
our successful and happy school.  You will also find the School offers a very pleasant and 
supportive atmosphere in which to work. 
 
I regard every member of staff as extremely important.  It is essential that anyone joining 
Newcastle High School for Girls has the ability and drive to help us improve further by 
participating wholeheartedly in all aspects of school life and promoting our ethos. 
 
We are all committed to helping every individual in the School, both staff and pupils, achieve 
their full potential.  We have a thorough Induction Programme for all staff and the Staff Room 
is lively and welcoming.   
 
Extensive building and refurbishment programmes in recent years mean that both our Senior 
and Junior School sites have some of the most impressive school facilities in the region and, 
indeed, the UK. 
 
I do hope that you will apply for this post.  Newcastle High School for Girls is a wonderful 
School in which to work and this is an exciting opportunity.  I look forward to hearing from you. 
 
Yours sincerely 
 

 
 
Mrs A Hardie 
Acting Head 
 
  



 
 
 

 
 
 
About the School 

  
 
 
 
 
 
 
 
 
 
 
 
 
Newcastle High School for Girls is the North East’s leading independent girls’ day school. 
Founded in 2014, following the merger of two very long-standing predecessor schools, NHSG 
is a state-of-the-art, modern school with a tradition and history stemming back almost 150 years. 
 
We are an all through school (ages 3-18) with around 250 girls in the Junior School and 450 
in the Senior School, including 150 in the Sixth Form, who, together with around 150 staff, 
make up a friendly and welcoming community. 
 
The Junior and Senior Schools occupy their own separate campuses around a mile apart and 
this role is based at our Senior School site. Our two campuses are situated within the suburban, 
leafy, areas of Jesmond and Sandyford, both with excellent transport links to the Tyne & Wear 
Metro and bus services from across the region. 
 
Our School is a very popular choice at all ages with girls joining us from most parts of the Tyne 
& Wear metropolitan area as well as areas further afield in Durham, Northumberland, the Tyne 
Valley, the Borders and Teesside. 
 
Girls who attend NHSG are bright, enthusiastic, eager to learn and have high aspirations. Our 
public examination results are consistently outstanding, and girls go on to study a wide range 
of subjects at prestigious universities in the UK and abroad. NHSG is highly regarded for the 
way it achieves its outstanding outcomes within a particularly warm and supportive environment, 
with pastoral care and achieving the best for every girl at the heart of everything we do. 
 

 
 
 



 

 
Overview – The Art Department and Art and Design 
Technician role 

 

      
 
The Art Department is a busy department with 3 teachers teaching throughout Key Stage 3 and 
with large GCSE and A level numbers in Textiles, Fine Art and Graphics. We use a wide range 
of facilities from all creative genres and technology and need an enthusiastic technician to 
support the teachers and pupils in their creative journeys. We focus on individuality and working 
with the pupils’ strengths and interests, providing a safe and experimental environment.  
 

 
 
The Art and Design Technician is required to complete a wide range of activities throughout 
each school day. These include preparing, setting out and clearing away equipment and 



 
materials for lessons and practical sessions; assisting in the mounting of displays, presentations 
and visual aids; assisting pupils in safely using equipment and undertaking experiments; and, 
giving demonstrations as required.  The successful candidate will also be required to support 
relevant extracurricular activities and whole school events. 
 
The successful candidate should be able to make canvases, make and clean silk screens, be 
knowledgeable on checking and setting up sewing machines for lessons and maintaining and 
supporting the use of the laser cutters. 
 
We would be looking for an individual with a flair for exhibiting work throughout the school 
and in the community and the ability to create publicity materials i.e., flyers, tickets, posters, 
social media content etc for school events. 

 

 
 

Working in the Art Department requires knowledge and understanding of Health and Safety 
and the successful applicant will support the Head of Department in ensuring that risk 
assessments are kept up-to-date and employed for all relevant activities and being confident in 
maintaining colleagues’ awareness of their requirements. 
 
Care and management of departmental resources is another key aspect of the role and the 
successful applicant will maintain the departmental inventory and complete stock control and 
purchasing of equipment and materials. 
 
This role is an exciting and essential part of the Art Department and the successful applicant will 
be made to feel welcome by the whole team and supported throughout. 
 
 



 

 
 

About the Girls’ Day School Trust 
 
 

 
 
The GDST is a family of 23 independent schools and 2 all girls’ academies across England 
and Wales. As specialists in girls' education, we tailor our teaching to the way girls learn best 
and instil in them the conviction that there is no limit to what they can achieve. 
 
At GDST, we focus not only on what is learned but how it is learned. Ensuring our girls are 
confident and fearless, determined to show what they can do. Nothing holds our girls back – 
they’re encouraged to embrace every role and subject. As a result, they trust their own 
abilities and are alive to every opportunity. 
  
We concentrate on creating an environment where all can thrive and learn from one another. 
Physical and emotional well-being is paramount, which is why every GDST school provides an 
incredible array of extra-curricular activities and wellbeing programmes. 
 
Within this family, networking opportunities enable staff to share best practice and develop 
initiatives that benefit all our schools and pupils. In addition to supporting the work of 
individual schools in providing excellent induction and development opportunities for staff, the 
GDST provides access to an extensive training programme. This includes development 
opportunities and grants for individual courses of study. 
 
 
 
 


