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APPLICATION FOR A NON-TEACHING POST
Durham Cathedral Schools Foundation is fully committed to the principles of safer recruitment, ensuring that safeguarding and promoting the welfare of children is central to our recruitment process.

	Please indicate for which post you are applying:
	     



	PERSONAL DETAILS 

	Title (Mr/Mrs/Miss/Ms/Other):
	     
	Surname:
	     

	First Name(s):
	     

	Former Names (if applicable) :
	     
	

	National Insurance Number:
	

	Address:
	     
	Telephone Numbers:
	Daytime:
	     

	
	     
	
	Evening:
	     

	
	     
	
	Mobile:
	     

	
	     
	
	
	

	
	     
	
	
	

	
	     
	
	
	

	Post Code:
	     

	E-mail Address:
	     


	Clean Driving Licence:
	Yes/No
	Include Categories


	ACADEMIC QUALIFICATIONS

	Please provide details of all qualifications obtained

(e.g. GCSE, A-Levels, Degree, PGCE, etc)

	Secondary School Attended 
	From 
	To

	     
	     
	     

	Details of GCSE Qualifications

	Date
	Subject
	Grade

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Sixth Form College/School Attended
	From
	To

	     
	     
	     

	Details of A Level Qualifications

	Date
	Subject
	Grade

	     
	     
	     

	     
	     
	     

	     
	     
	     

	Post Secondary Education Qualifications

	University Attended
	Subject/Course 


	Degree
	Date 

	     
	     

	     
	     

	     
	     
	     
	     

	     
	     

	     
	     

	Professional/Other Qualifications

	Qualification
	Awarding Body/Institution
	Date of Award

	     
	     
	     

	     
	     
	     

	     
	     
	     


	TRAINING COURSES ATTENDED (Please provide details of any training courses undertaken for professional development)

	Name of Course
	Training Provider
	Date of Completion

	     
	     
	     

	     
	     
	     

	     
	     
	     

	CURRENT EMPLOYMENT

Please give details below of your most recent employment.  

	Name and Address of Employer/School
	Dates
	Main duties  

	     
     
     

	     
	     


	Notice Period:

     
	Current Salary:

     

	Reason for Leaving:




	EMPLOYMENT HISTORY AND TEACHING EXPERIENCE

	Please provide a full employment history since completion of Secondary Education, in reverse chronological order starting with your most recent employment.  This should include all voluntary work, part time employment and full time employment with start date, end date and reason for leaving.  Explanation should also be given for any periods not in employment. (Continue on a separate piece of paper if necessary).  

	Name and Address of Employer/School
	Dates
	Main duties  

	     
	     
	     


	     
	     
	

	     
	
	

	     
	
	Reason for Leaving:      

	Current Salary:      


	
	
	
	


	EMPLOYMENT HISTORY (Continued)

	Name and Address of Employer/School
	Dates
	Duties 



	     
	     
	     


	     
	     
	

	     
	
	

	     
	
	

	
	
	Reason for Leaving

	
	
	     

	Name and Address of Employer/School
	Dates
	Duties 



	     
	     
	     


	     
	     
	

	     
	
	

	     
	
	

	     
	
	Reason for Leaving

	     
	
	     

	Name and Address of Employer/School
	Dates
	Duties 



	     
	     
	     


	     
	     
	

	     
	
	

	     
	
	Reason for Leaving

	     
	
	     

	Name and Address of Employer/School
	Dates
	Duties 



	     
	     
	     


	     
	     
	

	     
	
	

	     
	
	Reason for Leaving

	     
	
	     


	PERSONAL STATEMENT

	Please provide a statement below detailing what you feel you would bring to this post.  Please include your experience, skills, personal qualities, training/education and how they meet the required criteria set out in the Person Specification. 

	     


	PERSONAL INTERESTS AND HOBBIES

	     


	SUPPORTING INFORMATION

	Please use the space below to provide any further information you feel would support your application

	     

	
	

	EXISTING CONTACTS AT DURHAM CATHEDRAL SCHOOLS FOUNDATION

	Please provide details of any family or friendship links to existing Durham Cathedral Schools Foundation employees or governors.

	     



	REFEREES

	Please provide details of at least two referees: one must be your current employer or, if you are not currently working, your most recent employer.  Where you are not currently working with children but have done in the past one referee must be from the employer by whom you were most recently employed by to work with children.  PGCE students should use their course tutor and the Head of a School where teaching experience has been undertaken.  
References will be taken up prior to interview.  

	Name
	     
	Name
	     

	Address
	     
	Address
	     

	
	     
	
	     

	
	
	
	

	Contact Tel Number
	     
	Contact Tel Number
	     

	Email:
	     
	Email:
	     

	Position
	     
	Position
	     

	DECLARATION (please read carefully)


	

	I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974.  However, amendments to the Exceptions Order 1975 (2013 & 2020) provide that certain spent convictions and cautions are ‘protected’.  These are not subject to disclosure to employers and cannot be considered.  Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website.  and therefore all convictions, cautions and bind-overs, including those regarded as spent must be declared.  I have not been disqualified from working with children, am not named on the DfES List 99 or the Protection of Children Act List, am not subject to any sanctions imposed by a regulatory body (e.g. the General teaching Council)



	I declare that the information given in this application form is correct to the best of my knowledge and I understand that any offer of employment is subject to a. references which are satisfactory to the school b. a satisfactory DBS certificate and check of the Barred list c. the entries on this form proving to be complete and accurate and d. a satisfactory medical report.  I confirmed I am not disqualified from working with children, cautioned or sanctioned in this regard. 

	Signature: ………………………………………………………………
	

	Date:  ……………………………………………………………… 
	

	


Please return this application form via email to our HR Department, hr@dcsf.org.uk 
If successfully shortlisted you will be asked to sign this form at the interview.   
7
Durham Cathedral Schools Foundation 

September 2022

