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Responsible to:
Curriculum Leader

Job purpose:
To carry out the professional responsibilities which are common to all classroom teachers in the school in accordance with teachers’ pay and conditions in England.

Duties and responsibilities:

The post holder will be required to exercise their professional skills and judgement to carry out, in a collaborative manner, the professional duties set out below:-

Teaching:

In each case having regard to the curriculum for the school and with a view to promoting the development of the abilities and aptitudes of the pupils in any class or group assigned to the teacher:

· planning and preparing courses and lessons

· teaching, according to their educational needs, the pupils assigned to the teacher, including the setting and marking of work to be carried out by the pupil in school and elsewhere

· assessing, recording and reporting on the development, progress and attainment of pupils

Other activities:

· promoting the general progress and well-being of individual pupils and of any class or group of pupils assigned to the teacher

· providing guidance and advice to pupils on educational and social matters and on their further education and future careers including information about sources of more expert advice on specific questions and making relevant records and reports

· making records of and reports on the personal and social needs of pupils

· communicating and consulting with the parents of pupils

· communicating and co-operating with persons or bodies outside the school and participating in meetings arranged for any of the purposes described above

Assessments and reports:

· providing or contributing to oral and written assessments, reports and references relating to individual pupils and groups of pupils

Appraisal or review of performance:

· participating in arrangements made for the appraisal or review of the teacher’s performance 
Review, induction, further training and development:

· reviewing, from time to time, their methods of teaching and programmes of work

· participating in arrangements for their further training and professional development as a teacher including undertaking training and professional development which aims to meet needs identified in statements of objectives or in appraisal statements 
· in the case of a teacher serving an induction period pursuant to the Induction Regulations, participating in arrangements for his supervision and training

Educational methods:

· advising and co-operating with the Headteacher and other teachers (or any one or more of them) on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment and pastoral arrangements
Discipline, health and safety:

· maintaining good order and discipline among the pupils and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere
· being responsible for safeguarding and promoting the welfare of children and young people
Staff meetings:

· participating in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school including pastoral arrangements

SECTION 2

External examinations:

· participating in arrangements for preparing pupils for external examinations, assessing pupils for the purposes of such examinations and recording and reporting such assessments and participating in arrangements for pupils’ presentation for, and conducting, such examinations

· the bullet point above does not require a teacher routinely to participate in any arrangements that do not call for the exercise of a teacher’s professional skills and judgement such as invigilation

Administration:

· participating in administrative and organisational tasks related to such duties as are described above, including the direction or supervision of persons providing support for the teachers in the school
· attending assemblies, registering the attendance of pupils and supervising pupils, whether these duties are to be performed before, during or after school sessions

· bullet point one does not require a teacher routinely to undertake tasks of a clerical or administrative nature which do not call for the exercise of a teacher’s professional skills and judgment

In addition to the above the post holder must be committed to safeguarding and promoting the welfare of children and young people.

Any other reasonable duties which may be required by the Head
Job descriptions are subject to annual review
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	Criteria
	Essential
	Desirable
	Evidence

	Qualifications and training
	· qualified teacher status


	
	Application form

Certificates



	Experience
	· to have substantial teaching experience at KS3 and KS4


	· use of ICT in teaching and as a tool for assessment and recording student progress


	Application form

Reference

Interview

	Skills, knowledge and aptitudes
	· clear vision of education and its purpose

· good knowledge of current educational issues

· ability to work to and meet deadlines and to work under pressure

· ability to work as part of a team

· ability to teach and assess to a high standard

· excellent written and verbal communication skills appropriate to a range of situations

· excellent interpersonal and organisational skills

· confident and competent user of ICT

· knowledge of the needs of students with SEN

· knowledge of the application of ICT to improve the quality of teaching and learning

· up to date knowledge of subject area


	· knowledge of successful strategies in the teaching of students with SEN

· knowledge of research and development in teaching and learning

· knowledge of national initiatives related to subject area


	Application form

Reference

Interview



	Other requirements


	· suitability to work with children

· committed to safeguarding and promoting the welfare of children and young people

· committed to making a difference to the lives of young people

· ability to relate to and promote the ethos of the school

· calm, purposeful approach

· self motivated and enthusiastic

· willingness to be involved in the ‘life’ of the school

· able to maintain a good work/life balance

· commitment to reviewing and developing teaching styles to support whole school developments

· discrete and aware of issues of confidentiality

· to have good attendance and punctuality records

· to be willing to undertake further professional development
	
	Application form

Reference

Interview
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