
Norham High School
Job description: Special Support Assistant 

Responsible to:

SENCO
Job purpose:

To work as a member of a multi-disciplinary team in order to provide high quality and effective support for pupils with a range of communication difficulties including autistic spectrum disorders

Duties and responsibilities:

· to support the Additional Educational Needs Faculty and other relevant professionals in the development of the provision to include pupils who may require an autism specific approach to their teaching

· to provide specialist support in a secondary school resource base for pupils whose major difficulties are in the development of language and communication skills.  This support will take place in the resource base and in mainstream classes

· to assist in the development, differentiation and modification of appropriate curriculum programmes in order to increase access to the national curriculum

· to demonstrate good practice and effective strategies for supporting pupils with a range of communication difficulties

· to contribute to the development and implementation of individual education plans and SEN support plans in consultation with the manager and staff in the AEN faculty and in the mainstream school, appropriate professionals, pupils and parents

· to liaise with pupils and parents, resource base and mainstream staff and other appropriate staff to plan and monitor inclusion levels and programmes

· to record and report pupil progress

· to prepare assessments and review reports and to take part in appropriate pupil related meetings

· to contribute to the statutory assessment process as appropriate

· to be aware of and promote the aims of the school
· to co-operate with the organisation and management of the school in order to promote inclusion

· to carry out a share of supervisory duties
· to develop and foster positive working relationships with team members, mainstream staff, pupils, parents and a range of professionals

· to take part in appropriate staff meetings and other agreed activities in the host school
· to participate in and contribute to training for LA staff and staff in mainstream schools in relation to language and communication disorders

· to extend own professional development through attendance at relevant training courses

· to contribute to the development and maintenance of special educational needs resources in relation to language assessment and teaching materials

General:

· being aware of and complying with all school policies and procedures
· undertaking a performance management annual review with the relevant line manager
· identifying own training needs and participating in training and performance development as required

In addition to the above the post holder must be committed to safeguarding and promoting the welfare of children and young people.

To undertake any other duties appropriate to the grade of the post.  

Job descriptions are subject to annual review.

