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JOB DESCRIPTION
APPENDIX 1

	Post Title:  Assistant Head Teacher
	Director/Service/Sector: Education
	Office Use

	Grade: Leadership scale pt 4 - 8
	Workplace: The Dales School: Ashdale Annex
	

	Responsible to:
The Head Teacher
	Date: Easter 2018
	
	

	Duties and key areas of post:

Those identified within ‘Essential’ Person Specification, below and, the ‘Job Profile’.
Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and extent of the post and the grade has been established on this basis.


PERSON SPECIFICATION
Appendix 2

	Post Title:    Assistant Head Teacher
	Director/Service/Sector: The Dales School, Blyth
	Ref:

	Essential
	Desirable
	Assess

by

	Knowledge and Qualifications

	· Qualified Teacher Status.

· Evidence of recent professional development / study related to this position, e.g NPQML / NPQSL
· Good knowledge of EYFS and Primary National Curriculum 
· Knowledge of a range of methods related to behaviour management and modification.
· Knowledge of mental health issues and their impact on learning.

· Knowledge of teaching and methods related to children who present Social, Emotional and Mental Health needs..
· Knowledge of issues related to Speech, Language and Communication Difficulties.

· Knowledge of teaching and methods related to children who have a diagnosis of Autistic Spectrum Condition. 
· Firm understanding of THRIVE programme.

	· Qualifications specific to the needs of children with special educational needs and disabilities.
· To effectively manage crisis situations with considerable awareness of Health and Safety issues.

	Application Form.

Interview.

	Experience of:-

	· Teaching in an appropriate school setting.
· Differentiation of learning related to teaching children who have Special Educational Needs and Disabilities.
· Working with, and teaching, children, who have Special Educational Needs and Disabilities, in a variety of settings.
· Managing a team to provide a high quality educational opportunity.

· Adaptation of resources, systems and pedagogy related to teaching children who have Special Educational Needs and Disabilities.
· Teaching children who display Social, Emotional and Mental Health needs. 
· Managing and directing a team of staff.

· Performance management of teaching and non-teaching staff.

· Working with parents and carers of children who have Special Educational Needs and Disabilities.


	· Providing extra-curricular activities.

· Contributing to whole school development.

· Teaching children who have a diagnosis of Autistic Spectrum Condition.. 

· Teaching in a primary school setting.

· Experience in a school management role.
	Application Form

Interview.

	Skills and competencies

	· Ability to work with a team of other professionals.

· Ability to communicate effectively.

· Ability to think and act creatively.
· Ability to remain calm and measured in all interactions with children and adults.

· Ability to self-evaluate learning needs and actively seek learning opportunities.
· Ability to evaluate provision of learning opportunity offered by colleagues.

· Ability and willingness to draw on a range of experiences to offer support to colleagues.

· Ability and willingness to think strategically in relation to the global needs of the school.
· Ability  to evaluate and articulate reasons related to the rate of progress of children who have Special Educational Needs and Disabilities.

	· Ability to work as part of, and contribute to the work of, a team.
· Be able to offer special areas of interest / knowledge which would enhance the learning opportunity for children at our school.

	Application Form.

Interview.

	Physical, mental and emotional demands

	· Be able to meet the demands of the post and act as a good role model to other staff.
· Be willing to contribute and lead on activities which may be outside the timetabled curriculum.

· Be willing to work in a demanding and, often, noisy environment.
· Be able to respond positively to the constant demands of children who have Special Educational Needs and Disabilities.
· Sense of humour and adaptability.

· Be able to support colleagues and consider aspects of wellbeing related to the performance of their duties.
	· Understand the need to manage children’s behaviour in a consistent manner.
· Be able to form relationships with children whilst accepting different needs and aptitudes.

· Be able to draw on reserves of energy as demanded by the rigours of the job.


	Application Form.

Interview.

	Other

	· Be willing to accept different points of view and opinions.

· Be willing to work as a member of a team.

· Present as a positive ambassador for the school.
· Contribute to the development and progression of whole school provision.

· Be willing to engage with professional development and training opportunities as directed.

· Be fully aware of legislation and responsibilities in relation to the safeguarding of children under the care of the school.
	· Accept appropriate guidance when offered.
· Skills in areas such as: Art; Music; Drama, and / or; Outdoor Education.

	Application Form

Interview.
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