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	North East Autism Society





	PERSON SPECIFICATION – TEACHING ASSISTANT LEVEL 2

	


	Category


	Essential
	Desirable
	Assessment

	Education
	Level 2 Literacy and Numeracy (GCSE, CSE, O Level etc.)
CACHE level 2 certificate in Supporting Teaching and Learning in Schools (or equivalent) or willing to work towards.

	CACHE level 3 or 4 certificate in Supporting Teaching and Learning in Schools or equivalent.

	Application



	Experience
	Must have experience working with children and/or adults with Autism Spectrum Condition (ASC)
	Experience of delivering learning in a range of environments e.g. workshop, classroom community.

	Application / Interview



	Attitudes
	A commitment to safeguard and promote the welfare of children and young people  

A commitment to working in an anti discriminatory way

A commitment to continuous improvement
	An understanding of autism and Asperger Syndrome

An understanding of the needs of children with a disability
An understanding of how different people communicate and a commitment to communicate with people who may not use language

	Interview 
Interview
Interview
Interview

	Skills and Abilities
	Ability to effectively communicate to a high level both written and verbal

Ability to listen and observe, and support emotional needs of a person with a disability

Ability to work within a team, working consistently to agreed methods

Skills sharing, working alongside, supporting learning

Willingness to attend appraisal and supervision meetings, participate in team meetings and training sessions

Ability to compile and process information for internal and external contacts

Able to evaluate lesson plans and pupil progress

Ability to understand, and follow policies and procedures, carrying out duties in accordance with these, promoting North East Centre for Autism values

Able to recognise, assess and effectively deal with risk

	Ability to drive, and to have a clean driving licence

Ability to observe and assess the development and behaviour of children 
ICT Literate

An understanding of normal child growth and development 
Ability to attend and participating in meetings, presenting information in verbal and written form.


	Interview
Interview
Application Form

Interview

Interview 


	
	

	JOB DESCRIPTION – TEACHING ASSISTANT LEVEL 2


	Job Description:
	Teaching Assistant Level 2

	
	

	Responsible to:
	Class Teacher

	
	

	Place of Work:
	Flexible Location


	Job Summary

	North East Centre for Autism is committed to safeguarding and promoting the welfare of children and young people, therefore you will work as part of a team under the instruction/direction of teachers, therapists and/or senior staff enabling access to learning for pupils with A.S.D. inclusive of physical and general care, curriculum support and supporting classroom management and behaviour techniques.
You will be required to attend all mandatory training within the time scale required and assessed as competent when required.  



	Duties and Responsibilities

	Principal Responsibilities:
Provide support for the pupil, teacher, therapists, curriculum and the school.

Main Duties:
Support for the Pupil:
· Provide focused support to groups and individual pupils during independent/group work (e.g. explaining tasks, reinforcing key objectives, concepts or vocabulary; using practical apparatus, assist in keeping pupils on task, interested, motivated and engaged).    
· Establish good working relationships with pupils acting as a role model.

· Assist with the development and implementation of I.E.P.’s, Behaviour Plans, targets for individual programmes.

· Provide specific support to pupils dependent upon their individual needs, ensuring their safety whilst supporting access to learning activities.

· To assist in the supervision of pupils both on and off the premises ensuring safety measures are in line with health and safety and risk assessment policies and adhered to at all times.

· Promote self esteem and independence.

· Provide feed back to pupils in relation to progress and achievement under the guidance and direction of the teacher.

· Support the delivery of a total curriculum.

Support for the Teacher:

· Prepare classroom/teaching areas for lessons and clear away afterwards.

· Assist with the display of pupils work.

· Report pupil achievement, attainment, progress and issues in all areas as appropriate in agreed format.

· Deliver individual and small group lessons planned by the teacher.

· Manage pupil behaviour in line with school policy and ensure reports are made in agreed school format.

· To carry out effective communication and language programmes as directed by the S.A.L.T.

· To assist with the assessment of any pupils placed in the class or school for a period of assessment.

· Gather/report information from parents, carers, residential and other professions, ensuring that the needs of the pupils are central in this communication.

· Provide clerical/admin support.

Support for the Curriculum:

· Prepare and maintain and use equipment and resources as required to meet the lesson plans/relevant learning activity or individual programme and assist pupils in their use.

· Undertake structured and agreed learning activities or programmes taking into account the specific needs of individual pupils.

· Support the use of literacy, numeracy, I.C.T., and any other local or national initiatives across the curriculum.

Support for the School:
· Have an up-to-date understanding of the role and responsibilities of a Level 4 post
· Be aware of and comply with policies and procedures relating to safeguarding, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Contribute to the school ethos, aims and development.

· Be aware of and support differences contributing to the inclusiveness of the school.

· Appreciate and support the role of other professionals.

· Attend and participate in relevant meetings as required.

· Participate in training and other learning activities as required.

· Participate in arrangements made in accordance with the school Performance Management Policy.

· Assist with the supervision of pupils at all times.

· To provide temporary cover, so far as is practicable for team members and other teams in their absence.

· Accompany pupils on visits, trips and out of school activities as required.

· To carry out role across the school.

	

	


	Core Competencies

	Technical Competencies

· NVQ or equivalent qualifications or  working towards the achievement of

Management Competencies

· Teamwork

· Flexibility

· Achievement Motivation

· Quality Awareness

· Risk Awareness
· Health & Safety Awareness
Performance Management / Training and Development

· To participate in arrangements made in accordance with the school’s performance management policy
· To attend all mandatory training within the time scale required and you will be assessed as competent when required. 
· To attend appraisal meetings, team meetings and training sessions 

· To keep your team leader informed of the progress of your work, to present information in both verbal and written form

To work towards the achievement of relevant qualification to ensure that staff are appropriately qualified in line with current legal requirements.
Managing Tasks / Projects

· Ensuring tasks and duties are performed within clearly defined time quality standards

Managing Information / Data

· Compiling and processing, supplying information and data to both internal and external contacts whilst ensuring confidentiality is maintained where appropriate.

· To provide input into the evaluation and review of lesson plans and pupil progress

· To ensure all monitoring charts and records are up to date.
Communications

· High level of verbal and written communication skills

· Information sharing with senior professional 
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