Norham High School
Job description: Learning Mentor – Internal Exclusion (Grade 6 SCP 21-24) 
Responsible to:
Student support lead
Job Purpose:
To supervise and manage pupils who are internally excluded, to provide a complementary service to existing teachers and pastoral staff in the school, addressing the needs of children who need help to overcome barriers to learning both inside and outside the school, in order to achieve their full potential
Duties and responsibilities:

Supervise individual pupils working within Internal Exclusion for periods lasting normally from one to five days, for pupils from Churchill Community College and Norham High School. This will include:
· Recording the pupil’s attendance in internal exclusion

· Ensuring that the pupils do appropriate work during their time in exclusion

· Liaising with the pupil’s Head of Year over progress made/any mentoring during their time in internal exclusion

· Giving the pupils appropriate assistance with their work, as appropriate

· Updating Sims with the relevant recording information and, where needed, analysis patterns / trends in terms of data of pupils that access internal exclusion

Assist and support the Head of Year with persistent behaviour issues / BFL.  This will include:
· 1-1 mentoring of pupils; sometimes alongside teaching staff

· Working with / analysing data

· 1-1 mentoring of other students in the year group to support learning

· Communicating with parents and carers

Undertake administration / other tasks related to Behaviour for Learning. This will include:
· 1-1 mentoring to address academic underachievement from a cohort of pupils from across the year groups

· Reporting to the leadership team if required to share the impact of our BfL policies and the use of exclusion to manage and develop pupils at risk of further or permanent exclusion
General:
We expect all staff at Norham to:
· Believe in every child regardless of their background or disadvantage

· Be committed to raising standards and continuous improvement

· Communicate well with all pupils, parents, carers and colleagues

· Be positive and co-operative, especially in times of change

· Be punctual

· Uphold the 3 Rs in their interactions with all pupils (Respect, readiness and responsibility)
· being aware of and complying with all school policies and procedures

· undertaking a performance management annual review with the relevant line manager

· identifying own training needs and participating in training and performance development as required
· Other reasonable requests made by the Headteacher
In addition to the above the post holder must be committed to safeguarding and promoting the welfare of children and young people.
To undertake any other duties appropriate to the grade of the post.


Job descriptions are subject to annual review.
