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Welcome Letter

Dear Applicant
Thank you for your interest in the position of Finance Director working within Wearmouth Learning Trust.

Wearmouth Learning Trust is a Multi Academy Trust (MAT) based in the north of Sunderland and currently consists of two Academies.  Monkwearmouth Academy is a secondary school which became an Academy in December 2013 and in September 2016 opened a sixth form provision in partnership with South Tyneside College.  Redby Academy is a primary school which also provides nursery provision, Redby became an Academy in 2011 and joined the Trust in November 2014.  
The role of Finance Director will provide strategic direction, vision and clarity for the Directors, Governors, Senior Leadership Teams and the finance team working across the Trust and in its individual academies.  It will also involve being a full part of the senior leadership team.

Reporting directly to the Executive Headteacher you will be responsible for all aspects of the Trust’s financial activity, and will be expected to make a direct contribution to defining strategic priorities that will shape the future of the Trust.  Working alongside the HR & Business Manager you will have direct management responsibility for an identified area of non-teaching staff across the Trust.

The post will be based at Monkwearmouth Academy, however, there will be the requirement to travel to and work at Redby Academy and any other academy sites should any other schools join the Trust in the future.

You will be joining a highly innovative, inspirational and ambitious organisation, so we are seeking an outstanding candidate who can realise the highest possible quality of services to support our educational vision, providing strong leadership and effective support to colleagues, to enable the organisation to achieve the best possible outcomes for students.

This is an exciting and very rewarding role and we look forward to receiving your application.

If you have any queries or wold like the opportunity to discuss the role in more detail please contact Melissa Dobrianski, HR & Business Manager on (0191) 553 5555 or email mdb@mwacademy.co.uk 

Yours faithfully
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Steve Wilkinson

Executive Headteacher

Job Advert
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Finance Director

Wearmouth Learning Trust

Required for as soon as possible

Salary: L4 – L8 £41,562 - £45,876 per annum all year round

Wearmouth Learning Trust is seeking to appoint a knowledgeable, inspiring and corporately focussed Finance Director to join its Senior Leadership Team.

Ambitious and with proven experience, you will be responsible for all aspects of the Trust’s finance, and will be expected to make a direct contribution to defining strategic priorities that will shape the future of the Trust.

You will support the Executive Headteacher in the strategic leadership of the Trust’s finance functions to ensure the financial sustainability of the MAT and each Academy within it.
CCAB qualified with a proven track record of financial management at a strategic level you will have experience of managing large and complex budgets and the production of management accounts.
Wearmouth Learning Trust is committed to safeguarding and promoting the welfare of children.  All appointments will be subject to a satisfactory enhanced DBS disclosure.

The closing date for applications is Friday 30 September 2016.
Interviews will be held week commencing 10 October 2016.
Application packs and further information can be found on the academy website www.monkwearmouth.sunderland.sch.uk or by contacting the academy.

Monkwearmouth Academy, Torver Crescent, Seaburn Dene, Sunderland, SR6 8LG

Tel: 0191 553 5555

E-mail contactus@mwacademy.co.uk




Vision and Ethos 
Wearmouth Learning Trust Vision:

Our vision is to create a family of outstanding schools providing a high quality education to improve the life chances of our young people and to support our local communities.

All schools within the Trust provide inspirational teaching within a creative curriculum that motivates every child and young person to enjoy their learning and achieve their full potential.  We strive to ensure outstanding care, guidance and support within an inclusive, stimulating and supportive community based on mutual respect and trust.

We aim to provide the highest quality personalised learning, support and care, in partnership with parents and carers and the wider community to foster ambition, raise aspirations, ensure the highest achievement and help our students to make a positive contribution to society.

The trust will lead and support all schools within it or joining it in striving for excellence in teaching and learning via a broad and balanced curriculum within a fully inclusive ethos.

Monkwearmouth Academy opened a sixth form in partnership with South Tyneside College in September 2016 enabling the Trust to provide all through education from age 3 to 19.

Wearmouth Learning Trust Ethos:

The Trust aims to promote the academic, physical, emotional, cultural, moral, spiritual and social development of all our children and young people.  We will do this by:

· Placing the student at the centre of learning, providing challenging experiences, appropriate for their age, ability, interests and needs and developing lively and enquiring minds.

· Enabling all students to achieve their academic potential and gain qualifications appropriate to their skills, talents, academic ability and the changing needs of society and preparing them for the next stage in their learning.

· Building students self-esteem through an understanding and appreciation of their own self-worth, whilst enabling them to respect, appreciate and acknowledge the achievements and aspirations of others.

· Encouraging students to become tolerant, active and positive members of their community, respecting diversity and developing personal, spiritual and moral values.

Job Description

	
	Job Description

	Post Title
	Finance Director

	Reporting to:
	Executive Headteacher

	Working time:
	37 hours per week

	Salary/Grade:
	L4 – L8 (£41,562 - £45,876 per annum)

	Purpose of the Role:
	To provide strategic guidance, leadership and management of all the Trust’s finances, advising the Accounting Officer, HR & Business Manager, Heads of School, Governors and Directors on all financial matters relating to the Trust.

	Key Responsibilities 

Strategic

· To support the Executive Headteacher in the strategic leadership of the finance functions across the Trust.

· To monitor and develop strategies to ensure the continued financial sustainability of the Trust and each academy within it.

· To provide high quality strategic financial planning.   To support in the formulation, monitoring and evaluation of the business plan and financial strategy that ensures the continuing viability of the Trust. 
· To manage the Trusts assets to ensure its resources are utilised to provide the best outcomes for students.

· To ensure the requirements of a wide range of statutory bodies are complied with, eg the Department for Education, Ofsted, EFA, Academies Financial Handbook, Companies House and the Charities Commission.
· To be accountable for ensuring the provision of financial reporting to enable the Trust to achieve its aims and objectives through the effective and efficient management of its financial resources.

· To develop and maintain the Trust’s risk register, monitoring the ongoing financial and reputational risks and advising the board as appropriate.
· To work closely with academy leadership teams, local governing bodies, committees and directors providing professional advice and support.

· To attend local governing body, trust committee and directors meetings as required to present financial information.

· To lead on the development and implementation of all trust financial systems and policies.
· To manage a team of finance staff and any other allocated staff within the Trust.

· To manage the performance and development of staff through induction, annual appraisal, mentoring and the provision of continued professional development.
· To support the HR & Business Manager with the conversion of any new academies joining the Trust.
· To negotiate and manage contracts across the academies, maximising the financial benefit to the Trust.
· Keep up to date with current regulation and guidelines applicable to the Trust and the education sector in general.

· To be a part of the Leadership Team across the Trust.
Financial Reporting & Budgeting
· To maintain accurate systems recording all financial transactions across the Trust.

· To prepare balance sheet controls, band and ledger reconciliations and VAT returns.

· To have overall responsibility for the Trust’s annual budget, taking the lead role in developing, setting and ongoing monitoring.  Advising Heads of School, the Accounting Officer and Directors appropriately.

· To have responsibility for the production of financial statements and management accounts, financial compliance, budget preparation, financial reporting, audit services and financial systems and processes.

· To prepare the Trust’s rolling medium term financial forecasts of income and expenditure, capital investment and cashflow.

· To have responsibility for the production of financial information at varying levels appropriate to the intended audience.
· Preparation of statutory accounts and liaison with Trust Auditors.

· To prepare and submit the annual consolidated Budget Forecast Return to the Education Funding Agency.
· To ensure that all reporting on behalf of the Trust is accurate, compliant and timely.  Providing reports to a range of stakeholders including Academy Governors, Trust Directors and Senior Management Teams.
· To ensure that the Trust complies with statutory requirements such as data protection and the freedom of information act.

· To manage all funding agreements with existing and new academies to ensure compliance with Education Funding Agency requirements.

· To conduct comprehensive financial due diligence on any school considering joining the Trust and to advise the directors on all associated risks.  Prepare financial forecasts to support the decision making process for new schools to be added to the Trust.
· To monitor all costs at each academy to ensure they are on budget and making appropriate recommendations to the Executive Headteacher and Directors. 
Audit & Assurance
· To ensure the Trust has in place sound internal controls, risk management and assurance processes.

· Ensure fixed asset registers in each Academy are accurately maintained.

· To ensure appropriate audit and responsible officer reports are carried out for the Trust and all Academies within the Trust.

· To oversee and advise the work of the finance and audit committee ensuring compliance with the Academies Financial Handbook and funding agreement.
· To advise the Executive Headteacher, Audit Committee and Directors on external and internal audit arrangements as required by financial regulations.

· Liaise with external auditors ensuring a timely and comprehensive external audit.
Business Development & Income Generation
· To support the HR & Business Manager and Executive Headteacher in maximising the financial benefit derived from the Trusts assets.  Generating profitable streams of new income through effective bid-writing, partnership development, joint ventures and commercial business development.
· To manage special projects as required.
· To oversee the financial management of any Trust Business Ventures such eg Wearmouth Enterprises Ltd.

· To research and bid for additional funding to support the continued development of the Trust, its estate and assets eg the Condition Improvement Fund.
· To support and advise on the Trust’s asset management planning including lettings, income generation from the use of buildings and expansion and development of existing sites.

· To negotiate and advise on a wide range of procured contracts and services for the Trust.  Ensuring contracts the Trust enters into adhere to current legislation and best practice.

· In consultation with the HR & Business Manager develop work specifications and manage designated service contracts, commissions and service level agreements with third parties, ensuring regular and appropriate review and evaluation in order to ensure value for money is being secured at all times.

	Other Duties

To be a full and active member of the Trust’s finance team, assisting and covering for colleagues in the area. Employees are expected: 

· Monkwearmouth and Redby Academies are inclusive and expect all colleagues to support in the behaviour management and supervision of students and take part with active duties to support student supervision on a daily basis

· Play a full part in the life of the academy community, supporting its distinctive mission and ethos, encouraging and ensuring staff and students follow this example, including representing the school in a professional and positive light at all times to all stakeholders

· To engage actively in the performance review process, including undertaking the role of appraiser for identified staff

· To be fully compliant with the Trust’s child protection policy and contribute to the safety and supervision of students, staff, visitors and community users

· Comply with any reasonable request from a line manager to undertake work of a similar level that is not specified in this job description

To carry out any reasonable request made by the Executive Headteacher.



Person Specification

  Wearmouth Learning Trust

Finance Director
PERSON SPECIFICATION

	Category
	Essential
	Evidence Gained From

	QUALIFICATION AND TRAINING
	· Educated to Degree Level in a finance/business discipline or significant experience in a senior financial management role.

· CCAB Qualified

	· Application

· Certificates

	EXPERIENCE
	· Substantial experience of financial management within a complex business environment

· Experience of budget planning and monitoring, the introduction of financial systems and of using computerised finance systems for a range of activities

· Experience of managing large and complex budgets and producing and presenting management accounts

· Experience of line managing staff

· Experience of working with other finance professionals eg LA finance team

· Experience of negotiating and procuring contracts

· Experience of successful commercial income generation

· Experience of project initiation and project management
· Experience of developing and deploying new systems and processes

	· Application

· Interview

· References



	KNOWLEDGE AND SKILLS
	· Up to date knowledge of the financial and audit requirements placed on Academies in line with the EFA’s Academy Financial Handbook and the Charities Commission

· A sound knowledge of financial management and accounting procedures

· Excellent financial management and financial planning skills

· Ability to write strategic business plans and prepare strategic budgets

· The ability to contribute to the review and development or improvement of new or existing policies, procedures and ways of working

· The ability to undertake procurement exercises to ensure the Trust always obtains value for money

· Excellent written and verbal communication skills

· Ability to think strategically and to analyse complex situations, formulating and implementing plans of action

· Effective team leader and ability to work as part of a team

· Good IT skills

· Able to plan and prioritise work and meet deadlines with minimum supervision

· Ability to make presentations to SLT, Governors and Directors

· Numeracy and literacy skills in order to handle data and information critically, accurately and effectively

· Able to work independently to tackle problems creatively and to think laterally

· Ability to work flexibly and attend meetings and events outside of normal working hours


	· Application

· Interview

· References


Child Protection Information
The Trust is committed to safeguarding and promoting the welfare of all of its students.  Each student’s welfare is of paramount importance.

The Trust pays full regard to the DfE statutory guidance Keeping Children Safe in Education 2016.  We ensure that all appropriate measures are applied in relation to everyone who works for the Trust who is likely to be perceived by the children and young people as a safe and trustworthy adult including for example volunteers and staff employed by contractors.  Safer recruitment practice includes scrutinising applicants, verifying identity and academic or vocational qualifications, obtaining professional and character references, checking previous employment history and ensuring that a candidate has the health and physical capacity for the job.  It also includes undertaking interviews, Disclosure and Barring Services (DBS) checks and checks with any appropriate regulatory bodies for example Prohibition checks for teaching staff.

Explanatory Notes
Applications will only be accepted from candidates completing the Trust’s application form.  Please complete ALL sections of the application form which are relevant to you as clearly and fully as possible.  CVs will not be accepted in place of a completed application form.

Safeguarding Children and Young People
We are committed to safeguarding and promoting the welfare of children and young people.  We expect all staff to share this commitment and to undergo appropriate checks, including DBS checks.
· Candidates should be aware that all posts in WLT involve responsibility for safeguarding children and young people, although the extent of that responsibility will vary depending on the nature of the post.  Please see the job description enclosed in this pack for further details.

· Accordingly this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.
· If you are currently working with children, either on a paid or voluntary basis, your current employer will be asked about disciplinary offences, including those related to children or young people (whether a disciplinary sanction is current or time-expired), and whether you have been the subject of any child protection allegations or concerns and if so the outcome of any investigation or disciplinary proceedings.  If you are not currently working with children, but have done in the past, that previous employer will be asked about these issues.
· Where neither your current or previous employment has involved working with children, your current employer will be asked about your suitability to work with children, although it may where appropriate be answered not applicable if your duties have not brought you into contact with children or young people.

Interview Process

After the closing date, shortlisting will be conducted by a panel, who will match your skills/experience against the criteria in the person specification.  You will be selected for interview entirely on the contents of your application form, so please read the job description and person specification ensuring your personal statement addresses and evidences the selection criteria detailed in the person specification.

We will seek references for all shortlisted candidates prior to the interview, any relevant issues arising from references will be taken up at interview.

In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children.
Conditional Offer: Pre-Employment Checks

Any offer to a successful candidate will be conditional upon:

· Verification of the right to work in the UK

· Receipt of at least two satisfactory references (if these have not already been received)

· Verification of identify checks and qualifications

· Satisfactory DBS disclosure

· Verification of professional status eg QTS where required

· Satisfactory completion of a health assessment

· Satisfactory completion of the probationary period (where relevant)

· Where the successful candidate has worked or been resident overseas in the previous five years, such checks and confirmations as may be required in accordance with statutory guidance

· Satisfactory checks of any relevant professional barred lists eg Teachers Prohibition List.
Declaration





I have read, understood and accept the specific requirements and responsibilities outlined in this job description.





Name of employee  ……………………………..   		Signature of employee …………………………… 





Position …………………………………………..			Date…………….





Executive Headteacher signature………………………….	Date……………..





The Trust will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
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