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JOB DESCRIPTION

Post: 





School Minibus Driver
Grade:





Grade 1 Point 10 - 11
Responsible to: 



Director of School Business Services
Hours: 




10 hours per week term time only (1 year fixed term) 

Hours of Work: 



Monday to Friday between 8.30am and 3.45pm 

(working pattern to be agreed)
AREAS OF RESPONSIBILITY 

To transport students by minibus between the two campuses on a daily basis to meet the needs of the curriculum student timetable. To support on occasions school organised educational trips and visits by driving the minibus.
Main Responsibilities and Duties
· To safely transport students on a timely basis to either campus to allow the delivery of the curriculum plan

· To carry out a safety check of students on board before commencing the journey

· To complete necessary administration regarding journey logs etc

· To carry out daily vehicle safety checks in line with school procedures and policies

· To park the school minibus securely at the end of each day

· To safely transport students on visits, trips and out of school visits as required

· To ensure the minibuses are fuelled ready for use

· To attend relevant in-service training and participate in whole school training as appropriate

· To provide general help in maintaining the responsible behaviour of students when boarding and leaving the minibus

· To carry out any other duties as agreed with the Line Manager.
· A willingness to undergo training as required by the job role.  
Any other driving duties as directed by the Executive Head Teacher or Line Manager. You will be entitled to sufficient training in order to ensure a clear understanding of these duties.  

You will be issued with protective clothing provided by the school.
It may be necessary to amend this job description at any time in the future but only after discussion with you and your appropriate trade union representative or friend.  

Greenfield Community College is committed to safeguarding and promoting the welfare of children and young people and expects staff to share this commitment. This post is subject to enhanced DBS disclosure and medical clearance.

Your place of work will be Greenfield Community College.  The school is part of the Aycliffe and Shildon Schools Education Trust (ASSET) and you may be required to work in any of the school sites within the Trust.
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