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Durham School

LEARNING SUPPORT ASSISTANT

Key Function

To provide support to a specific pupil within the School.  This post will continue while the pupil concerned remains within the School.

Personal and Professional Specification

· Aptitude for dealing with young people in an educational setting

· Empathy, understanding and discretion

· Initiative and ability to work independent

· Organised and attentive to detail

· Ability to communicate sensitively with parents, pupils and colleagues

· Excellent interpersonal skills

· Flexible and willing attitude

· Excellent IT and communication skills

· Teaching experience

· Good A levels

· A good undergraduate degree would be desirable.

Specific Duties

· Attend all timetabled lessons and provide an electronic transcript of their content

· Attend additional activities, talks or sessions

· Provide support and additional explanation for the student when required

· Liaise closely with teaching colleagues, House staff and parents to support the student’s progress

· Attend INSET when required

· To work within School policies and procedures

· Any other tasks commensurate with the post

Normal Hours of Work

Monday-Friday 8.30 a.m. – 4.30 p.m.

Some occasional activities may take place until 6.00 p.m.

There are 56 lessons of 40/45 minutes, per fortnight, which means that, in addition to lunchtime and morning break, there will be free time within these normal working hours when the student is not in timetabled lessons.

KEY TERMS AND CONDITIONS OF EMPLOPYMENT

Hours of Work

· The hours of work will be determined by the needs of the individual pupil
· Normal office hours are 8.30 a.m. to 4.30 p.m. daily, with half an hour for lunch, flexible working arrangements can apply.

Salary

· Full time salary for the post is £21,000 this will be pro-rated.

Pension

· The School provides a workplace pension, this is a money purchase scheme, where members contribute a minimum of 1% of eligible salary and the School 5%.

DBS

· Durham School is committed to safeguarding and promoting the welfare of children.  The successful applicant will be subject to an enhanced DBS check.

METHOD OF APPLICATION

Please complete the School support staff application form, available on the School website and submit this together with a covering letter detailing your reasons for applying for the post and what you feel will be your contribution to the School and the role either by email to: hmsec@durhamschool.co.uk or by post to:

Mrs S Spence

Headmaster’s PA

Durham School

Durham

DH1 4SZ

If you require any further information please contact the School on 0191 386 4783.

Closing date for applications is: 12 Noon 24th August 2016
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