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APPLICATION FORM

Please complete this form in black ink for type.
	Post applying for: 
	Post Ref: 

	Where did you see this post advertised?


Personal Details

	First Name: 
	Surname: 

	Home Address:  
	Title (Miss/Mrs/Ms/Mr): 

	
	National Insurance No:

	
	Contact Tel No:

	
	Mobile phone No:

	Resided here since (date):
	Email:


Present or Most Recent Position

	Post Title:
	Dates (from/to):

	Employer Name & Address:
	Salary/Wage:

	
	Notice period required:

	
	Reason for leaving (if applicable):

	Brief description of duties & responsibilities:




Previous Employment 
Starting with the most recent, provide details of your previous employment.  Please note that a full employment history is required. Any of your previous employers may be approached by the Talbot House Trust. 

	Dates
	Post Title
	Employer
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	


Additional Information (if applicable)
	Do you hold a current driving licence?        

Yes/No*

	Preferred hours of work: 



Full-time/Part-time*  

	Teacher Reference Number: 






*Delete as appropriate.
Education & Qualifications
Starting with the most recent, please give details of all education from secondary school level.
	Dates
	Educational Establishment
	Subject
	Qualifications gained (including grade)

	From
	To
	
	
	

	
	
	
	
	


Training & Development
Starting with the most recent, please give details of courses attended for Continued Professional Development.
	Dates
	Course Provider
	Course Title
	Qualifications gained (including grade)

	From
	To
	
	
	

	
	
	
	
	


Hobbies & Interests 
Please provide details of any relevant interests / hobbies including voluntary work.
	


Please explain briefly what attracts you to this position
	


Skills, Knowledge & Experience

Please explain why you believe you are suitable for this post. Include any skills, knowledge and experience you have that would support your application. You should refer to the Person Specification for the post for which you are applying, as this will be used to shortlist candidates for interview.

Please continue onto an additional sheet if necessary.  Ensure you include your name and the post you are applying for on any additional sheets.

	


Skills, Knowledge & Experience (Continued)

	


References

Please provide two references, one of which should be from your current or most recent employer. If you are applying for a job that means you will be working with children, and you have worked with children either on a paid or voluntary basis, at least one reference should be from the person or organisation that employed you, even if it is not your most current or recent employer.                  

Please note that for all teaching posts, one reference must be from a Head Teacher.
	REFERENCE A 
	REFERENCE B

	Name:
	Name:

	Referee Job Title:
	Referee Job Title:

	Address:


	Address:



	Postcode:
	Postcode:

	Tel No:
	Tel No:

	Email: 
	Email: 

	Job Title:
	Job Title:

	Relationship to you:
	Relationship to you:

	How long have you been known to them?
	How long have you been known to them?


If not naming present employer as a referee please give reasons below. Before a candidate is offered a position at Talbot House Trust, consultation with previous employer in writing and by telephone must take place. This will include questions about any past disciplinary actions or allegations in relation to behaviour with children. We may also ask for verification of particular experience or qualifications before interview. 
	


Declaration

I declare that all of the information given on this form is complete and accurate. I am not disqualified from work with children, or subject to sanctions imposed by a regulatory or professional body (eg OFSTED). Further, I understand that providing false information is an offence and, should this subsequently be found to be the case, I will be liable to summary dismissal from employment at Talbot House Trust and possible referral to the police and/or ISA.  
If you are sending this form to Talbot House Trust HR by email, in the absence of a signature, the emailing of this application constitutes your personal certification that the details are correct.
	Signature:
	Date:


Rehabilitation of Offenders Act 2014 (Exemptions) Order 1975 

The work for which you are applying involves substantial opportunity for access to children. It is therefore exempt from the Rehabilitations of Offenders Act, 1974. You are therefore required to declare any pending prosecutions or convictions you may have, even if they would otherwise be regarded as “spent” under this Act and any cautions or bind-over. The information you give will be treated in confidence and will only be taken into account in relation to an application where exemption applies.

As an organisation we adhere to the Disclosure and Barring Service (DBS) Code of Practice and are required, under arrangements introduced for the protection of children, to instruct the DBS to check police records for the existence and content of any criminal record for all successful job applicants.  Information received from the DBS will be kept in strict confidence and will be destroyed within 6 months of appointment or as otherwise defined by statute and, as outlined in our Policy Statement on the Retention & Disposal of Information. 

The disclosure of a criminal record will not debar you from appointment unless the selection panel considers that the conviction renders you unsuitable for appointment. In making this decision the panel will consider the nature of the offence, how long ago and at what age you were when it was committed and any other factors which may be considered relevant, including considerations in relation to our Policy on the Recruitment of Ex-Offenders.

Failure to declare a conviction, caution or bind-over orders may disqualify you from appointment, or result in summary dismissal, should the discrepancy come to light.
Have you been convicted of a criminal offence?
Yes/No*
     
If yes, please give details below: 
	


*Delete as appropriate.
I declare that the information given above is correct.  I understand that any false statement or omissions may result in my application being withdrawn or my appointment being terminated.  
If you are sending this form to Talbot House Trust HR by email, in the absence of a signature, the emailing of this form constitutes your personal certification that the details are correct.
	Signature:
	Date:


Talbot House Trust, Hexham Road, Walbottle, Newcastle upon Tyne NE15 8HW

Tel: 0191 2290111
Fax: 0191 2674021
Email: hr@talbothousetrust.co.uk
