PARK VIEW SCHOOL
Application Form: Non-Teaching Posts
	Post applied for


	Graduate Reading Coach

	Surname


	
	Title
	

	Forename(s)


	

	Date of Birth


	
	Age
	

	Address (if this is a temporary address, please also give us your usual home address

	
	

	Postcode
	
	Postcode
	

	National Insurance Number
	
	Email address
	

	Home Telephone

	
	Work Telephone
	

	If you consider yourself to be a person with a disability as described by the Disability Discrimination Act 1995 and have any specific requirements to assist you with an interview, please detail them below and we will try to make the necessary arrangements.


	Job Share

If this post is open to job share, do you wish to apply for this post in a job share capacity?  
YES / NO



	Please state where you saw the advertisement for this post
	

	Criminal convictions : if after reading the guidance notes you have any convictions to declare please either declare them here or, if you prefer, send details marked ‘For the attention of the Headteacher, in strict confidence – only to be opened by the addressee’.




	A : Education (appointment will only be confirmed subject to receipt of official certificates in support of below

	School Attended
	GCSE / A Level Subjects
	GCSE / A Level Grades
	Date Achieved

	
	
	
	

	University Attended
	Degree
	Degree Class/ Division
	Date of Award

	
	
	
	

	Technical or Professional Membership / Qualification



	Institute
	Grade of Membership
	Year of Election

	
	
	

	For Posts Requiring General Social Care Council Registration



	
	Registration Number
	Expiry Date

	Should your post require you to be registered with the General Social Care Council, please quote your registration number and expiry date
	
	


	B : Employment Details (including work experience, training schemes, etc)

	Present Post :


	Job Title:
(If you are currently unemployed, please give your most recent post with date of finish and reasons for this)

	Name and address of employer
	Employer’s business
	Date

(if you are currently unemployed, please give date of finish of last employment and reason for unemployment
	Grade and present salary

	
	
	
	

	Do you have any additional employment which you intend to continue if appointed to this post?  Please detail the nature of the work and the hours.
	

	Period of notice required 

or termination date
	

	Duties and responsibilities of your current or more recent post (please demonstrate that you have the experience, skills and knowledge as required on the person specification)




	 C : Previous Appointments (please list most recent first)

	Name and address of employer
	Appointment held / grade and/or salary
	Dates
	Reason for leaving

	
	
	
	


	Our approach to Safeguarding for Children is that we need to have a full employment and education history.  If there are any gaps in your employment or education history please explain them here, providing a reason for any gaps (i.e. unemployment, family commitments, etc), showing dates.

	Date(s):
	Reason(s):




	D : Referees

	Give names, designations and addresses of TWO persons to whom reference may be made.  One should be your present (or most recent) employer, and if you are a recent school leaver, one should be the Headteacher of your last school.  

Please note that for positions in contact with children, Park View School has the right to seek references from any or all previous employers and line managers prior to interview.

	· Reference One

Name

Position

Address

Post Code 

( Number 

Email

This reference can be requested prior to interview       YES / NO 

	· Reference Two

Name

Position

Address

Post Code

( Number

Email

This reference can be requested prior to interview       YES / NO 



	Appointment will only be confirmed subject to satisfactory references


Completing the box regarding Criminal Convictions
The Rehabilitation of Offenders Act 1974 enables criminal convictions to become ‘spent’ or ignored after a ‘rehabilitation period’.  A rehabilitation period is a set length of time from the date of conviction.  After this period, with certain exceptions, an ex-offender is not normally obliged to mention the conviction when applying for a job or obtaining insurance, or when involved in criminal or civil proceedings.  Cautions, reprimands and final warnings are considered ‘spent’ immediately they are given.  Some jobs are exempted from this Act. As this post requires an Enhanced Disclosure then you should provide details of ALL convictions, cautions, reprimands and final warnings. Where the post is subject to an Enhanced Disclosure, other relevant non-conviction information, such as police enquiries and pending prosecutions should also be declared.  Relevant criminal convictions and other associated information will be discussed at the interview to assess job related risk.

The length of the rehabilitation period depends on the sentence given – not the offence committed.  For a custodial sentence, the length of time actually served is irrelevant: the rehabilitation period is decided by the original sentence.

Custodial sentences of more than 2½ years can never become ‘spent’.  The following sentences become spent after fixed periods from the date of conviction:

	Sentence
	Rehabilitation Period

	
	People aged 18 or over when convicted
	People aged under 18 when convicted

	Prison sentences <1> of 6 months or less
	7 years
	3½  years

	Prison sentences <1> of more than 6 months to 2½ years
	10 years
	5 years

	Borstal (abolished in 1983)
	7 years
	7 years

	Detention centres  (abolished in 1988)
	3 years
	3 years

	Fines <2>

Community rehabilitation order Compensation Community punishment order

Community punishment and rehabilitation order

Curfew orders

Drug treatment and testing.
	5 years
	2 ½ years

	    AAbso    Absolute discharge
	6 months
	6 months


<1> Including suspended sentences, youth custody (abolished in 1988) and detention in a young offender institute.

<2> Even if subsequently imprisoned for fine default.  With some sentences the period varies:

	Sentence
	Rehabilitation Period

	Probation <3>, supervision, care order, conditional discharge or bind over
	1 year or until the order expires (whichever is longer)

	Attendance centre orders
	1 year after the order expires

	Hospital orders  (with or without a restriction order)
	5 years or 2 years after the order expires (whichever is longer)


<3>  For people convicted on or after 3 February 1995 (from which date the rehabilitation period for a probation order was changed under the terms of  the Criminal Justice and Public Order Act 1994).
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