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             Sacred Heart Catholic High School

                                             JOB DESCRIPTION
	Post title:  


	SECOND IN MATHEMATICS

	Salary Scale:   

                
	Main/Upper Pay Scale with TLR 2B

	Responsible to:


	Head of Mathematics

	Responsible for:


	Outstanding standards and performance within Maths 

	Job Purpose:
	To lead and support the continued improvements in attainment within the Maths department by identifying and realising specific teaching and learning and intervention strategies to improve teaching and student performance in examinations.

Providing leadership of the staff and support for the Head of Maths in all aspects of department effectiveness.


In all aspects, the post holder must faithfully and effectively implement the Aims and Policies of this Catholic school and provide a consistent lead, both within the department and across the school to ensure that the Christian ethos, standards of academic excellence and high standards of student behaviour are maintained and strengthened. 

General Duties:
As specified in the current School Teachers’ Pay and Conditions Document, the Catholic Education Service Contract of Employment and the attached Generic Role description.  All staff share responsibility for the pastoral care of students and will be assigned duties.

Specific Responsibilities:  

	1


	Lead learning in Maths at KS3, which inspires students to achieve exceptional progress and provides an exemplary role model to all staff.
	

	2
	Create and sustain an ethos of enjoyment and achievement within staff and students based upon the celebration of gifts and successes, support, collaborative planning of lessons, regular evaluation and the acceptance of responsibility for results.
	

	3
	Support for the Head of Maths in all practical and developmental aspects of the running of the department, agreeing particular areas of responsibility and accepting full accountability for outcomes which match the school expectations. 
	

	4
	Contributing to the identification of school priorities and sharing in creating, communicating and updating the Department Development Plan.
	

	5
	Responsibility for formal Performance Management processes of staff as directed by the Head of Department and collaborate in the support of ITT and NQT’s.
	

	6
	Admin roles: meeting minutes, timetabling, class lists etc.
	

	7
	Organisation of and attendance at Open Evenings and other school occasions to promote the department. Regular contributions to extra-curricular activities to extend the learning and organisation of appropriate school visits which enrich the curriculum.
	

	8

	Deputising for the Head of Mathematics when required by attending meetings and ensuring the effective running of the department in her absence.

	


These responsibilities are typical and not exclusive and may be amended by the Head teacher to meet changing needs.
