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Rickleton Primary School

Job Description

Post Title: Phase Leader KS1 or Lower KS2
TLR Level and Value: Level 2b

Status of the Post

This is a senior post within the school’s management structure, which carries significant responsibilities including membership of the Senior Leadership Team.
Main Responsibilities of the Post

In addition to those professional responsibilities which are required of all classroom teachers in the school, the post holder’s key responsibility will be to focus on raising the standards of teaching, learning, achievement and attainment for pupils in whichever two years are led. To lead a range of teaching, non-teaching staff and be performance management team leader for them and to contribute to strategic planning as part of the Senior Management Team. A decision on KS1, Lower KS2 will be made depending on school needs and the successful candidate 
The post holder will be accountable to the Headteacher.

Professional Responsibilities
The successful applicant will undertake duties and responsibilities in line with the National Teacher Standards at the level of the post. With specific reference to the Career Stage Expectations outlined in the schools appraisal policy.
The post holder will be required to exercise his/her professional skills and judgement to carry out, in a collaborative manner, the professional duties set out below:-

Making an impact on the educational progress of pupils beyond those directly assigned.

· Ensuring that appropriate targets exist for individual pupils and overall targets for the phase
· Monitoring pupil performance against targets

· Ensuring that pupils experience an educational programme that is motivating and personalised to the particular needs identified through a robust assessment system

· Overseeing assessment, recording and reporting arrangements throughout the phase and liaising with teaching staff and the AH and DHT to produce effective tracking procedures and ensuring all assessment is monitored and appropriate action taken
· Contributing to the ongoing self evaluation process

· Liaising with external support agencies

· Liaising with the other Key Stage Managers to ensure continuity and progression

· Contributing to school improvement priorities across the curriculum

· Developing and monitoring specific curriculum initiatives in the phase
· Taking responsibility for specific areas from the School Improvement Plan and Post Ofsted Action Plan on an ongoing basis. This will be subject to annual review
Leading developing and enhancing the teaching practice of others

· Providing an effective role model in terms of own classroom practice

· Ensuring effective implementation of school improvement priorities in the phase
· Monitoring the quality of teaching and learning and sharing evaluations with all relevant colleagues as appropriate

· Identifying key professional development needs
· Be an enthusiastic advocate of the lesson study approach to practice development
· Ensuring that such needs are addressed through the provision of high quality coaching and mentoring and access to appropriate training and other CPD opportunities

Managing and Developing the Work of Colleagues

The post holder will be professionally responsible and accountable on a day to day basis for the work of the phase teachers and non-teaching staff and will act as a performance management team leader.

The post holder will be responsible for the induction of new staff in the phase and will ensure appropriate supervision and oversight of the activities of volunteers.
Other Specific Professional Responsibilities

 The post holder will be responsible for:-

· Co-ordinating at least one curriculum area

· Promote and encourage practice development by participation of all staff in lesson study 
· Be proactive in establishing and maintaining productive and supportive relationships with parents and carers
· Provide day to day leadership on issues of health and safety  and safeguarding within the phase 
· Leading and / or co-ordinating phase involvement in whole school events such as assemblies and seasonal productions

This job description will be subject to annual review.

ACACIAS PRIMARY SCHOOL

PERSON SPECIFICATION

POST:

UPPER KEY STAGE 2 MANAGER

Note to applicants:

Listed below are the minimum requirements considered necessary for the post.  In your application, please address each of the areas asterisked, giving details of your experience together with examples of how you have undertaken tasks which illustrate clearly that you have the relevant experience, abilities, skills, knowledge and commitment for the post.

	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	1.  Training, Qualifications, Experience

	*
	1.1
	To be a qualified teacher.
	Application Form

	*
	1.2
	To have attended recent relevant courses.
	Application Form

	*
	1.3
	To have had a minimum of 4 years teaching experience in the primary sector (some Year 6 experience desirable).
	Application Form

	*
	1.4
	To have had experience of planning, determining, organising and evaluating a major aspect of the school and/or the curriculum.
	Application Form/

Interview

	2.  Abilities

	
	2.1
	The ability to plan, determine, organise and evaluate the whole curriculum of a Key Stage.
	Interview

	*
	2.2
	The ability to sustain a broad overview of the school’s needs and to assist in the organisation of the work of the school through appropriate delegation.
	Application Form/

Interview

	*
	2.3
	The ability to initiate, manage and monitor changes and their effects.
	Application Form/

Interview

	*
	2.4
	The ability to lead, manage and communicate with all staff ensuring the maintenance of proper professional standards.
	Application Form/

Interview

	
	2.5
	The ability to appraise the quality of teaching and learning in the school and the educational standards achieved by all pupils.
	Interview

	
	2.6
	The ability to promote the social, cultural and moral development of all pupils.
	             Interview

	
	2.7
	The ability to maintain and keep under review strategies and systems for securing good discipline and attendance on the part of the pupils.
	Interview

	
	2.8
	The ability to promote effective links with parents, other schools, the local community and other relevant bodies.
	Interview

	3.  Special Knowledge

	*
	3.1
	Understanding of the learning, social, cultural and pastoral needs of pupils.
	Application Form

/Interview

	*
	3.2
	Knowledge of relevant legislation and new developments in the curriculum.
	Application Form/

Interview

	*
	3.3
	Awareness and understanding of the principles and practices of equal opportunities and the various cultures served by schools in urban areas.
	Application Form/

Interview



	4.  Work Related Circumstances – Commitment:

	*
	4.1
	To the school’s Equal Opportunity Policy.
	)

)

)    Application Form.

)    

)

)

	*
	4.2
	To promoting the school as part of the community.
	

	*
	4.3
	To supporting the rest of the Senior Management Team and the Governors in the management of the school.
	

	*
	4.4
	To the development of the professional effectiveness of all staff.
	


